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Section 1

Health and safety Program Management


Management Commitment

Health and safety Policy

The Goley Companies (TGC) place the highest value on the health and safety of our employees. We are committed to providing a safe workplace for all employees and have developed this program for injury prevention to involve management and employees in identifying and eliminating hazards that may develop during our work process.

It is the basic health and safety policy of this company that no task is so important that an employee must violate a health and safety rule or take a risk of injury or illness to get the job done.

Employees are required to comply with all company health and safety rules and are encouraged to actively participate in identifying ways to make our company a safer place to work.

Supervisors are responsible for the health and safety of their employees and, as a part of their daily duties, must check the workplace for unsafe conditions, watch employees for unsafe actions and take prompt action to eliminate any hazards, including direct communication with site project management and/or site supervisors regarding any corrections needed on their part.


Management will do its part by devoting the resources necessary to form a health and safety committee composed of management and elected employees. We will develop a system for identifying and correcting hazards. We will plan for foreseeable emergencies. We will provide initial and ongoing training for employees and supervisors, and we will establish a disciplinary policy to ensure that company health and safety policies are followed.



Code of Safe Practices
The Goley Companies is committed to providing a safe work environment for our employees, and we make every effort to comply with applicable federal and state occupational health and safety laws. Additionally, we have invested a significant amount of time and money developing operations, procedures, technologies, and programs conducive to such an environment.

We will provide you with ongoing safety information through various channels, such as meetings, bulletin board postings, memos, and other verbal and written communications. Compliance with our safety rules is considered a condition of employment.

At The Goley Companies, we have developed a Code of Safe Practices to assist you in making safety a regular part of your work habits. This Code provides a set of minimum standards that you must adhere to. Your manager will enforce these rules and will hold you responsible for abiding by them.

By signing the receipt at the back of this booklet, you agree to abide by these basic safety requirements:

[image: ] I agree to use proper techniques and equipment when bending, lifting, climbing, or moving objects. I will ask for assistance if an item is too heavy or bulky to handle.
[image: ]	I agree to wear personal protective equipment (PPE) when required by state or federal safety regulations or when required by the company. This includes wearing a respirator when required.
[image: ]	I agree not to take unnecessary chances or to work under hazardous conditions without adequate safeguards.
[image: ]	I agree to report any work-related injury or illness that I experience, no matter how minor, to my immediate supervisor, location manager, or Human Resources immediately or as soon as I realize that the injury or illness is work-related. (If the injury or illness appears life- threatening, first call 911 and follow their directions.)(See Forms Library, Appendix A)
[image: ]	I agree to immediately report to my immediate supervisor, location manager, or Human Resources any accidents or near-miss incidents that I witness or am involved in, whether they occur on company property, in a company vehicle, or on-site at a customer location while company business is being performed and regardless of how insignificant the accident or incident may seem. (If the accident involves injuries that appear life-threatening, first call 911 and follow their directions.)(See Forms Library, Appendix A)
[image: ]	I agree to cooperate with and assist in any investigation of an accident to help identify the causes and to prevent reoccurrence.
[image: ]	I agree that it is my responsibility to promptly report to my immediate supervisor or location manager all unsafe acts, practices, or conditions that I observe. I also agree to report any damaged, improperly functioning, or missing equipment to my manager immediately.
[image: ]	I agree to use equipment and products only for the purpose and in the manner for which they are designed.
[image: ]	I agree to keep my work area and company vehicle (if applicable) clean and orderly at all times.
[image: ]	I agree that it is my responsibility to become familiar with and observe safe work procedures, obey all safety rules, and follow all work instructions during the course of my work activities.
[image: ]	I agree not to smoke or use tobacco or smokable products where unauthorized.
[image: ]	I agree to drive in a careful and safe manner at all times and observe all traffic laws and ordinances, including the posted speed limit or the speed safest for the weather and road conditions, stop signs, red lights, etc.
[image: ]	I agree to wear the seat belt while driving and ensure that passengers are wearing a seat belt.
        14.       I agree to avoid engaging in any horseplay and to avoid distracting others.
        15.       I agree to abide by the Alcohol and Drug Use policy in this handbook.
        16.       I agree to abide by the Violence Prevention policy in this handbook, especially as it pertains   	                    to weapons in the workplace.
 

The Goley Companies will not take any adverse action against you because you report an accident, injury, or illness. However, regardless of whether or not an accident, injury, or illness occurred and/or was reported, violating any safety rule that you are made aware of verbally or that appears in this or any other company document can lead to disciplinary action, up to and including termination.

The most important ingredient in safety is your personal commitment to live and work safely. Repeated accidents caused by carelessness (judgment call on our part) or demonstrating a disregard for safety may lead to disciplinary action, up to and including termination.




Health and Safety Responsibilities

Manager’s/Regional Managers Responsibilities

· Define and implement the policies, procedures, training, and expectations regarding health and safety for all of TGC.
· Ensure that sufficient employee time, support and funds are budgeted for resources, equipment, and training needed to properly carry out the health and safety program.
· Audit and evaluate employees to make sure they act in accordance with this program.
· Ensure that incidents are fully investigated, and corrective action is taken to prevent the hazardous conditions or behaviors from happening again.
· Ensure that a record of injuries/illnesses is maintained and posted as described in this program.
· Lead by example by following established health and safety rules and attending required trainings.
· Ensure that each employee has received an initial health and safety orientation before starting work.
· Ensure that each employee is competent or has received training on the safe operation of equipment or tasks, including safe operation of company vehicles, before using or performing them independently.
· Ensure that each employee receives the required personal protective equipment (PPE) before starting work that requires the use of PPE and understands how to replace it when necessary. Ensure that the employee understands that in some cases Mandatory PPE is required.
· Perform regular safety inspections of work areas and working employees and promptly correct any hazards found, documenting as required.


Employee Responsibilities

· Follow the health and safety rules established by TGC and report unsafe conditions or actions to a manager promptly.
· Report all work-related injuries and illnesses to a manager immediately regardless of how minor they may seem.
· Always use personal protective equipment (PPE) that is in good working condition as required.
· Do not remove or bypass any safety device or safeguard provided for your protection.
· Hold co-workers accountable to using safe work practices on the job. Speak up when someone is violating safety protocol, do not allow the behavior, report to supervisor immediately of fellow employee continues the unsafe practice.
· Make suggestions to a manager about changes that will improve employee health and safety.





Employee Participation

Health and safety Committees and Meetings

The Goley Companies will form a Health & Safety Committee to help identify health and safety risks, develop mitigations, review incident reports, and evaluate the effectiveness of the Health and Safety Program. The committee will be made up of management and employee representatives from throughout The Goley Companies.

Employees may volunteer or be selected to be a representative on the committee to properly represent all of The Goley Companies. The Director of Health and Safety will make final determination of committee members. 


A chairperson shall be selected by a majority vote by the committee members each year. If there is a vacancy, the same method shall be used to select a replacement.

The duties of health and safety committee members include:

· Communicating all identified health and safety issues.
· Encouraging safe work practices among co-workers.
· Reviewing all injury and illnesses for trends and conducting a separate investigation of any incident (if determined appropriate).
· Determine training regimen, schedule, etc. for The Goley Companies
· Outline safety incentives to be implemented across The Goley Companies
· Determine communication methods to disseminate findings, etc.
· Providing any recommendations to management for consideration.

The health and safety committee should meet at least monthly. Each area committee member should bring information about the monthly inspections of their areas and any concerns from the employees in the area they represent. Using this information, the committee can help identify health and safety problems, develop solutions, review incident reports, provide training, and evaluate the effectiveness of the health and safety program.

A committee member will be designated to keep minutes. The Goley Companies will archive meeting minutes for a specified period of time such as one year for follow-up/review purposes. (The company may choose to post minutes on employee bulletin boards, on an intranet, etc. Additionally, the company may choose to archive such records electronically.)

General Employee Safety Meetings

All field employees are required to attend a weekly health and safety meeting. All office employees are required to attend a monthly health and safety meeting. These meetings will help identify health and safety problems, develop solutions, provide training, and evaluate the effectiveness of the health and safety program.





Recordkeeping and Reporting

Injuries and Illnesses Reporting

Employees are required to report any injury or work-related illness to their immediate supervisor regardless of how serious. Minor injuries such as cuts and scrapes will be entered on the first aid log. The employee will use an “Employee's Incident Report” form report more serious/compensable injuries.

The Location Manager will:

· Investigate all injuries and illnesses in their work area, including serious first-aid cases and near-miss incidents. Complete an “Incident Investigation Report” form and “Supervisor’s Incident Investigation” form immediately following the incident.
· Provide all incident investigation report forms to the Director of Health and Safety within one day of the incident.

The Health and Safety Director or Location Manager will:

· Determine from the Employee’s Incident Report form, Incident Investigation Report form and any claim form associated with the incident whether it must be recorded on the OSHA 300 Injury and Illness Log and Summary according to the instructions for that form.
· Enter any recordable incident within seven calendar days after becoming aware of the injury/illness/fatality.
· If the injury is not recorded on the OSHA log, add it to the first aid log, which is used to record non-OSHA recordable injuries and near misses.

A signed copy of the OSHA log summary (OSHA Form 300A) for the previous year must be posted on the safety bulletin board from Feb. 1 through April 30. The log must be kept on file for at least five years. Any employee can view an OSHA log-upon request at any time during the year. The Goley Companies will keep a digital archive of all OSHA 300 logs for at least five years.

Employee Access to Medical and Exposure Records (1926.33(a), 1926.33(b)(3))
	
Whenever an employee or designated representative requests access to a record, we must ensure that access is provided in a reasonable time, place, and manner. If we cannot reasonably provide access to the record within 15 working days, we will apprise the employee or designated representative requesting the record of the reason for the delay and the earliest date when the record can be made available.

The medical record for each employee will be preserved and maintained for at least the duration of employment plus 7 years.

First aid records (not including medical histories) of one-time treatment and subsequent observation of minor scratches, cuts, burns, splinters, and the like that do not involve medical treatment, loss of consciousness, restriction of work or motion, or transfer to another job, if made on-site by a nonphysician and if maintained separately from the employer's medical program and its records and the medical records of employees who have worked for less than one year for the employer need not be retained beyond the term of employment if they are provided to the employee upon the termination of employment.



Exposure Records

Background data to environmental (workplace) monitoring or measuring, such as laboratory reports and worksheets, need only be retained for one year so long as the sampling results, the collection methodology (sampling plan), a description of the analytical and mathematical methods used, and a summary of other background data relevant to interpretation of the results obtained are retained for at least 7 years.
[bookmark: 1910.1020(d)(1)(ii)(B)]
Safety Data Sheets and records concerning the identity of a substance or agent need not be retained for any specified period as long as some record of the identity (chemical name if known) of the substance or agent, where it was used, and when it was used is retained for at least 7 years.

Biological monitoring results designated as exposure records by specific occupational health and safety standards must be preserved and maintained as required by the specific standard.

Analyses using exposure or medical records must be preserved and maintained for at least 7 years.

Training Records

Some standards require training records to be maintained for three years, and some do not require training records. Records of employees who have worked for less than one year need not be retained after employment, but we are required to provide these records to the employee upon termination of employment. Our policy is to maintain training records for five years plus the current year.





Accident/Incident Investigation

Accidents, Injuries, and Near Misses
If you witness or are involved in an accident or a near-miss incident that occurs on company property, in a company vehicle, or on-site at a customer location while company business is being performed, regardless of how insignificant the accident or near-miss incident may seem, you must report it immediately. The information you provide can help us prevent future accidents.

If you experience a work-related injury or illness, no matter how minor, you must report it immediately or as soon as you realize that the injury or illness is work-related. This procedure helps ensure that a workers’ compensation claim is filed and that you are referred to the appropriate healthcare provider or facility.

Reporting a work-related accident, near-miss incident, injury, or illness is easy. All you have to do is notify your immediate supervisor or location manager or, if he or she is not available, Human Resources. When practicable and possible, this should be done prior to seeking medical treatment. However, if the incident involves a serious work-related emergency and you are unable to notify a supervisor or manager, you should go directly to the closest medical facility or call 911. You can then notify management as soon as you are able to do so. Do not drive if you are unable to do so safely.

Depending on the circumstances, you may be required to submit to a drug and/or alcohol test after a work-related accident or injury. Refusal to submit to a drug and/or alcohol test may result in termination of employment.

The Goley Companies will not retaliate against employees for reporting work-related accidents, near- miss incidents, injuries, and illnesses.

Accident/Incident Investigation Procedures

If an employee dies while working or within 30 days of the initial accident/incident causing an injury or illness, or when three or more employees are admitted to the hospital as a result of a work-related accident/incident, the company must contact the Occupational Safety Health Administration (OSHA) within eight hours of becoming aware of the accident/incident. The toll-free notification number is 1-800-321-6742 (OSHA).

To Make a Report
· Call the nearest OSHA office.
· Call the OSHA 24-hour hotline at 1-800-321-6742 (OSHA).
· Report online at OSHA.gov

Be prepared to supply Business name; names of employees affected; location and time of the incident, brief description of the incident; contact person and phone number.

Whenever there is an incident that results in death or serious injuries or illnesses, a preliminary investigation will be conducted by an accident investigation team made up of the immediate supervisor of the injured person(s), a person designated by management, an employee representative of the health and safety committee, and any others whose expertise would help in the investigation.

The accident investigation team will take written statements from witnesses and photograph the incident scene and equipment involved. The team will also document, as soon as possible after the incident, the condition of equipment and anything else in the work area that may be relevant. The team will complete a written incident investigation report. The report will include a sequence of events leading up to the incident, conclusions about the incident and any recommendations to prevent a similar incident in the future. This report will be given to the Director of Health and Safety for corrective action. The report will be reviewed by the health and safety committee at its next regularly scheduled meeting. After reviewing the report, it will be stored digitally.

When a supervisor becomes aware of an employee injury where the injury was not serious enough to warrant a team investigation as described above, the supervisor will write an incident investigation report to accompany the employee’s report and forward it to the Director of Health and Safety.

In addition, whenever there is an incident that did not result in an injury to an employee (a near miss), the supervisor may investigate the incident. In that case, the incident investigation report form will be filled out to investigate the near miss and to establish any corrective action as applicable. The form will be clearly marked to indicate that it was a near miss and that no actual injury occurred. The report will be forwarded to Director of Health and Safety to record on the incident log and for further action.



What is OSHA recordable?


An injury or illness is considered recordable by OSHA if it's work-related and meets specific criteria: death, days away from work, restricted work or job transfer, medical treatment beyond first aid, or loss of consciousness. There are also specific recording criteria for certain conditions like needlesticks, medical removals, hearing loss, and tuberculosis. 
The Goley Companies (Version 2025.4.17)		Page 47
[bookmark: _Hlk194670155]Incident Report Form (See Forms Library, Appendix A)

Instructions: Employees and Supervisors will use this form to report all work-related injuries, illnesses or “near misses” (events which could have caused an injury or illness)—no matter how minor. This helps to identify and correct hazards before they cause serious injuries. This form will be completed by employees as soon as possible and given to a supervisor for further action.

When: At time of Incident. 

Who: Employee involved in the incident.

What: Fill out form and turn into Location Manager, immediately. Location Manager will forward to Director of Health and Safety immediately upon review.
[bookmark: _Hlk194670228]

Incident Investigation Form (See Forms Library, Appendix B)

Instructions: Complete this form as soon as possible after any incident that an employee reports, or which results in serious injury or illness and to investigate a minor injury or “near miss” that could have resulted in a serious injury or illness.

When: As soon as possible after the incident.

Who: Location Manager and/or Safety Committee Member.

What: This Form and Employee’s Incident Report Form and sent to Director of Health and Safety and Safety Committee for review.
Commitment to Improve

The company has established a progressive disciplinary program for those acts or practices not considered immediately dangerous to life or health. Unsafe acts will not be tolerated.  Each employee has an individual responsibility to work safely. We have established a progressive disciplinary program for those acts or practices not considered immediately dangerous to life or health.

	First Instance
	Warning, notation in the employee file and instruction on proper actions.

	Second Instance
	Written reprimand and instruction on proper actions.

	Third Instance
	One- to five-day suspension, written reprimand, and instruction on proper actions.

	Fourth Instance
	Termination of employment.



An employee may be subject up to and including immediate termination when a safety or health violation places the employee or co-workers at risk of permanent disability or death. These include but are not limited to:

· Failure to follow fall protection requirements.
· Failure to wear required respiratory protection.
· Failure to follow the alcohol and drug use policy.
· Failure to wear a protective vest when working on or near a roadway.
· Possession of firearms, explosives or dangerous weapons.
· Violation of project security rules or procedures.
· Fighting, horseplay, practical joking or gambling.
· Entering a confined space without following procedures.
· Unsafe or reckless operation of motorized vehicles or equipment.
· Failure to follow lockout/tagout procedures.
· Failure to follow hot work permit procedures.
· Use of any equipment without having been properly trained.




Alcohol and Drug Use Policy

There’s no way we can safely and effectively provide our services under the influence of anything. So, we’re not going to tolerate drug or alcohol use or abuse at work. Pay close attention to the following drug-free workplace rules; they are very important!

1. You may not report to work impaired from any substance. You must report to work on time and in an appropriate mental and physical condition for work.
2. The misuse of legal drugs, over-the-counter medications, prescription drugs, or alcohol while conducting or engaging in company businessi is prohibited and will constitute grounds for corrective measures, up to and including termination.
3. Employees are prohibited from using, consuming, manufacturing, distributing, selling, dispensing, transferring, transporting, possessing, and administering illegal or unauthorized drugs at any work locationii and/or while conducting or engaging in company business. Use and consumption of such drugs includes but is not limited to ingesting, inhaling, smoking, applying, or otherwise introducing the drug into the human body. Such conduct will constitute grounds for corrective measures, up to and including termination.
4. If marijuana is legal under state law (either for medical or recreational use), employees are prohibited from using and consuming marijuana (including but not limited to ingesting, inhaling, smoking, applying, or otherwise introducing marijuana into the human body) and manufacturing, distributing, selling, dispensing, transferring, transporting, possessing, and administering marijuana at any work location and/or while conducting or engaging in company business.
5. Any behavior related to paragraphs 1-4 above that adversely affects the company, the performance of an employee, or the safety of any individual or the work environment is prohibited.
6. Any illegal or unauthorized substances found may be confiscated and turned over to the appropriate law enforcement agency and may result in criminal prosecution. The Goley Companies will assist law enforcement agencies in the investigation of employees who may be trafficking drugs.
7. Any illegal or unauthorized substances found may be confiscated and turned over to the appropriate law enforcement agency and may result in criminal prosecution. The Goley Companies will assist law enforcement agencies in the investigation of employees who may be trafficking drugs.
8. Alcohol is not permitted in company vehicles or in personal vehicles when they are being used for company business. This includes sealed, unsealed, and empty containers of alcohol that are exposed or concealed/stored anywhere in the vehicle.
9. Employees who report to work with the smell of alcohol and/or drugs on their person are subject to disciplinary action which can include but is not limited to being sent home, suspension, verbal/written warning, position transfer, driving privileges withheld, and/or termination. Such employees may also be required to submit to alcohol and/or drug testing.
10. Employees who are convicted of any drug-related offense (or an alcohol-related offense if they drive for company business) must report the conviction to their location manager or Human Resources within 24 hours of being convicted. We will then determine what action is necessary.
11. If an employee shows signs of impairment from drugs and/or alcohol (such as changes in speech and demeanor; impaired dexterity, agility, and coordination; and/or other specific articulable signs that decrease or lessen the employee’s performance) while conducting or engaging in company business or if we believe an employee’s judgment, performance, or behavior may be impaired due to the presence of drugs and/or alcohol in his or her system while conducting or engaging in company business, the employee will be subject to drug and/or alcohol testing and/or corrective measures up to and including termination.
12. The Goley Companies reserves the right to require applicants or employees to submit to drug and/or alcohol testing. This can occur randomly; pre-hire; after a job-related accident; because there is reasonable suspicion of drug and/or alcohol interference; to maintain the safety of employees, customers, or the public at large; or for other reasons. Urinalysis, breath-alcohol, saliva, hair, blood, or other types of tests may be used in accordance with applicable state or federal regulations.
13. Applicants who refuse to test or who test positive, tamper with or adulterate a test, or refuse to sign required forms, or to cooperate in the testing process, can be denied employment.
14. Employees who refuse to test or who test positive, tamper with or adulterate a test, refuse to sign required forms, or refuse to cooperate in the testing process are subject to disciplinary action, up to and including suspension and/or termination. If we elect to retain an employee under these circumstances, the employee may be tested periodically and may be subject to other disciplinary action and/or conditions of employment. (We reserve the right to terminate an employee who subsequently fails to meet the requirements, tests positive, or tampers with or adulterates a test.)
15. Pending completion of a drug and/or alcohol test, employees may be temporarily suspended from employment or placed on administrative leave.
16. We will not discriminate against or otherwise penalize any employee based on his or her past or present status as a patient or caregiver who is registered and qualified under any state or local law to obtain, use, or assist with the use of marijuana for medical purposes. Such individuals are, however, still subject to all provisions in this policy pertaining to reporting to work impaired.
17. We will not discriminate against or otherwise penalize any employee base on his or her off- duty use of lawful consumable products such as drugs and/or alcohol, as long as use of such products does not adversely affect or interfere with the employee’s job performance or the safety of others or result in the employee reporting to work impaired or in a condition not fit for work.
18. Employees who hold safety-sensitive positions (such as those that involve driving on public roadways) must promptly notify their manager or Human Resources of any medication or drug they are taking that carries a warning related to operating equipment, machinery, or vehicles if their use of the medication or drug could or will affect their ability to perform their job duties. We will then determine what action is necessary.
19. Any information concerning an individual’s drug and/or alcohol use will remain confidential. When possible, we will attempt to assist employees with substance abuse problems through referrals to rehabilitation, appropriate leaves of absence, and other measures consistent with our policies and applicable federal, state, or local laws.
We do not tolerate substance abuse in the workplace. Employees have an obligation to immediately report to their manager or any member of management with whom they are most comfortable any known or suspected violation of this policy. We will take reasonable steps to investigate substance abuse and to provide a safe, drug-free environment for our employees. Please talk with your location manager or Human Resources if you have any questions about this important policy. 

iThe phrase “while conducting or engaging in company business” as used throughout this policy includes but is not limited to times when an employee attends company-sponsored or business-related events.
iiThe phrase “at any work location” as used throughout this policy includes but is not limited to company premises and parking lots under company control, jobsites, customer sites, company vehicles, and personal vehicles when being used for company business.
iiiThe Goley Companies will comply with any applicable state regulations pertaining to adverse action and employment decisions for qualifying, registered medical marijuana patients who test positive for marijuana (THC and metabolites of THC).












Section 2

Health and Safety Programs

Aerial Lifts
(Ref. 29 CFR 1926.453–454)

Aerial lifts, powered or manual, include, but are not limited to, the following types of vehicle-mounted aerial devices used to elevate personnel to jobsites above ground: extensible boom platforms, articulating boom platforms and vertical towers. 

When operating aerial lifts, we will ensure that our employees are:

· Trained.
· Setting brakes and using outriggers.
· Not exceeding boom and basket load limits.
· Using personal fall protection when required.
· Not using devices such as ladders, stilts or step stools to raise the employee above the basket.

In addition, manufacturers or the equivalent must certify in writing all modifications to aerial lifts.






Compressed Gas Cylinders
(Ref. 29 CFR 1926.350)

Safe Work Practices

· Compressed air used for cleaning purposes must be reduced to less than 30 pounds per square inch (psi) (207 kPa) and then only with effective chip guarding and personal protective equipment.

· Valve protection caps must be in place and secured when compressed gas cylinders are transported, moved, or stored.

· Cylinder valves must be closed when work is finished and when cylinders are empty or are moved.

· Compressed gas cylinders must be secured in an upright position at all times, except if necessary for short periods of time when cylinders are actually being hoisted or carried.

· Cylinders must be kept far enough away from the actual welding or cutting operations so that sparks, hot slag or flame will not reach them. When this is impractical, fire-resistant shields must be provided. Cylinders must be placed where they cannot become part of an electrical circuit. 

· Oxygen and fuel gas pressure regulators must be in proper working order while in use. 









Confined Space
(Ref. 29 CFR 1926.21)

We will comply with all regulations that apply to work in dangerous or potentially dangerous areas.

Confined or enclosed spaces include, but are not limited to, storage tanks, process vessels, bins, boilers, ventilation or exhaust ducts, sewers, underground utility vaults, tunnels, pipelines, and open top spaces such as pits, tubs, vaults and vessels.

Policy

All spaces that meet the definition of permit required confined spaces (PRCS) will be identified and appropriately marked. We will control access to these spaces.

Employees are prohibited from entering any space meeting the definition of a PRCS, unless the following conditions are met:

· The company determines that employees must enter permit required confined spaces to perform assigned duties. The employees are trained to safely perform these duties in a PRCS.

The confined space is rendered safe for entry:

· By issuance and compliance with the conditions of a permit.
· When the space is reclassified as a non-permit space without making entry into the space. (This does not apply to a PRCS with an actual or potential hazardous atmosphere.)
· Alternate entry procedures are performed.

Permits issued under the procedures in this policy will be limited to the duration of the job but no longer than one work shift. A new permit is required if work continues on a second shift or another day.

Definitions

Confined Space -space that meets all three of the following conditions:

· Is large enough and so configured that an employee can bodily enter and perform assigned work.
· Has limited or restricted means for entry or exit (for example, tanks, vessels, silos, storage bins, hoppers, vaults and pits are spaces that have limited mean of entry).
· Is not designed for continuous human occupancy.

Permit Required Confined Space (Permit Space)—a confined space that has one or more of the following characteristics:

· Contains or has the potential to contain a hazardous atmosphere.
· Contains a material that has the potential for engulfing an entrant.
· Has an internal configuration such that the entrant could be trapped or asphyxiated by inwardly converging walls or a floor that slopes downward and tapers to a smaller cross-section.
· Contains any other recognized serious safety or health hazard.

Duties and Responsibilities

Authorized Attendant. The trained individual stationed outside the permit space to monitor the authorized entrants and to perform all attendant duties. The attendant will:

· Remain outside the permit space during entry operations unless relieved by another authorized attendant.
· Perform non-entry rescues when specified by the company's rescue procedure.
· Know existing and potential hazards, including information on the mode of exposure, signs or symptoms, consequences, and physiological effects.
· Maintain communication with and keep an accurate account of those workers entering the permit space.
· Order evacuation of the permit space when a prohibited condition exists; when a worker shows signs of physiological effects of hazard exposure; when an emergency outside the confined space exists; and when the attendant cannot effectively and safely perform required duties.
· Summon rescue and other services during an emergency.
· Ensure that unauthorized people stay away from permit spaces or exit immediately if they have entered the permit space.
· Inform authorized entrants and the entry supervisor if any unauthorized person enters the permit space.
· Perform no other duties that interfere with the attendant's primary duties.

Authorized Entrant. The trained individual who enters the permit space. The entrant is required to:

· Know space hazards, including information on the means of exposure such as inhalation or dermal absorption, signs and symptoms and consequences of the exposure.
· Use appropriate personal protective equipment properly.
· Maintain communication with attendants as necessary to enable them to monitor the entrant's status and alert the entrant to evacuate when necessary.
· Exit from the permit space as soon as possible when ordered by the attendant; when he or she recognizes the warning signs or symptoms of exposure; when a prohibited condition exists; or when an automatic alarm is activated.
· Alert the attendant when a prohibited condition exists or when warning signs or symptoms of exposure exist.

Entry Supervisor. The trained individual with the responsibility to assure that acceptable entry conditions are present within a permit space under his or her jurisdiction; issuing a permit authorizing entry; overseeing entry operations; and terminating the entry and permit.

For each entry into a PRCS, the designated entry supervisor will:

· Perform the pre-entry duties of the entry supervisor on the permit space to be entered.
· Prepare an entry permit, reclassify the space as a non-permit space or authorize alternate entry procedures in compliance with the relevant procedures of this program.
· Perform the post-entry duties of the entry supervisor.
· Collect the permit from the attendant at the end of entry or prepare the documentation for reclassification or alternate entry.

For the duration of each entry into a permit space, the entrants and attendants will perform the duties outlined in these procedures and will return the permit or documentation to (insert job title of responsible person) upon termination of entry.


[bookmark: _Hlk194670632]
Confined Space Entry Permit

	Date and Time Issued:
	________________________
	Date and Time Expires
	________________________

	Jobsite/Space I.D.:
	________________________
	Job Supervisor:
	________________________

	Equipment to be Worked on:
	________________________
	Work to Be Performed:
	________________________

	Entrants:
	______________________________________________________________________________

	Stand-by Personnel:
	______________________________________________________________________________



1. Atmospheric Checks: 	
	Time
	__________
	

	Oxygen
	__________
	%

	Explosive
	__________
	% LFL

	Toxic
	__________
	PPM



2. Tester’s signature: _________________________________________________________

3. Source Isolation (No Entry):
	
	Yes
	No
	N/A

	Pumps or Lines Blinded
	[bookmark: Check1]|_|
	|_|
	|_|

	Disconnected or Blocked
	|_|
	|_|
	|_|



4. Ventilation Modification:
	
	Yes
	No
	N/A

	Mechanical
	|_|
	|_|
	|_|

	Natural Ventilation Only
	|_|
	|_|
	|_|



5. Atmospheric check after isolation and ventilation:
	Oxygen
	____________
	%
	>
	19.5
	<23.5%

	Explosive
	____________
	% LFL
	<
	10
	%

	Toxic
	____________
	PPM
	<
	10
	H2S PPM

	Time
	____________
	
	
	
	



Tester’s signature: __________________________________________________________________________________________

6. Communication procedures: ________________________________________________________________________________

7. Rescue procedures: ______________________________________________________________________________________

8. Entry, standby and backup personnel: ______________________________	
	
	Yes
	No
	N/A

	Successfully completed required training?
	|_|
	|_|
	|_|

	Is it current?
	|_|
	|_|
	|_|



9. Equipment
	Direct reading gas monitor-tested
	Yes
	No
	N/A

	Safety harnesses and lifelines for entry and standby personnel
	|_|
	|_|
	|_|

	Hoisting equipment
	|_|
	|_|
	|_|

	Powered communications
	|_|
	|_|
	|_|

	SAR or SCBA for entry and standby personnel
	|_|
	|_|
	|_|

	Protective clothing
	|_|
	|_|
	|_|

	All electric equipment listed Class I, Division I, Group D and non sparking tools
	|_|
	|_|
	|_|



10. Periodic atmospheric tests:
	Oxygen
	____________
	% Time
	____________
	Oxygen
	____________
	% Time
	____________

	Oxygen
	____________
	% Time
	____________
	Oxygen
	____________
	% Time
	____________

	Explosive
	____________
	% Time
	____________
	Explosive
	____________
	% Time
	____________

	Explosive
	____________
	% Time
	____________
	Explosive
	____________
	% Time
	____________

	Toxic
	____________
	% Time
	____________
	Toxic
	____________
	% Time
	____________

	Toxic
	____________
	% Time
	____________
	Toxic
	____________
	% Time
	____________



We have reviewed the work authorized by this permit and the information contained herein. Written instructions and safety procedures have been received and are understood. Entry cannot be approved if any squares are marked in the “No” column. This permit is not valid unless all appropriate items are completed.

	Permit Prepared by: 
	___________________________________
	___________________________________

	Approved by: 
	___________________________________
	___________________________________

	Reviewed by: 
	___________________________________
	___________________________________

	
	(printed name)
	(signature)






Electrical Safety
(Ref. 29 CFR 1926.400–417)



Safe Work Practices

· Temporary lights will not be suspended by their cords, unless they are so designed.
· Extension cords will be of the three-wire type.
· Extension cords and flexible cords used with temporary and portable lights will be designed for hard or extra hard usage (for example, types S, ST and SO).
· Worn or frayed electric cords or cables will not be used.
· Extension cords will not be fastened with staples, hung from nails, or suspended by wire.
· Workspaces, walkways and similar locations will be kept clear of cords.




Emergency Response
(Ref. 29 CFR 1926.35)
Medical Emergency

· Protect yourself and other workers from further injury.
· Call for emergency medical services as needed.
· Meet medical responders and guide them to the location.
· Immediately report the injury and location to Location Manager.
· Do not move injured workers before medical assistance arrives unless they are in danger of further injury.
· Preserve the area around the accident scene so an investigation can be conducted.

Fire or Explosion

· Immediately report the fire and location to Location Manager.
· Call the fire department or emergency medical services as needed.
· Do not attempt to extinguish the fire unless you have been trained.
· Evacuate work area and report to designated assembly area upon hearing the evacuation signal.
· Do not leave the assembly area until authorized to do so.

Severe Weather

· Secure loose materials.
· All workers on scaffolds, ladders, cranes, aerial lifts and roofs must seek shelter.
· If an evacuation signal is given, seek designated shelter area.

Bomb Threat

· Immediately report threat to Jobsite Supervisor and Location Manager.
· Evacuate work area and report to designated assembly area upon hearing the evacuation signal.
· Do not leave the assembly area until authorized to do so.

Chemical Spill or Release

· Evacuate to a safe distance and secure the area.
· Report the occurrence to (insert title).
· Evacuate work area and report to designated assembly area upon hearing the evacuation signal.
· Do not leave the assembly area until authorized to do so.

Structural Failure or Collapse

· Evacuate to a safe distance and secure the area.
· Report the occurrence to (insert title).
· Evacuate work area and report to designated assembly area upon hearing the evacuation signal.
· Do not leave the assembly area until authorized to do so.





Fall Protection
(Ref. 29 CFR 1926.500–502)


Safe Work Practices

· EMPLOYEES ARE TO USE 100 PERCENT (100%) FALL PROTECTION WHERE APPICABLE.
· Each employee in a hoist area will be protected from falling 6 feet or more by guardrail systems or personal fall arrest systems. If guardrail systems (or chain gate or guardrail) or portions thereof must be removed to facilitate hoisting operations, as during the landing of materials, and a worker must lean through the access opening or out over the edge of the access opening to receive or guide equipment and materials, that employee will be protected by a personal fall arrest system.
· Covers or guardrail systems will be erected around holes (including skylights) that are more than 6 feet (1.8 m) above lower levels unless personal fall arrest systems are used by all exposed employees.
· Each employee at the edge of an excavation 6 feet deep (1.8 m) or more will be protected from falling by guardrail systems, fences, barricades or covers.
· Where walkways are provided to permit employees to cross over excavations, guardrails are required on the walkway if it is 6 feet (1.8 m) or more above the excavation.
· Each employee using ramps, runways and other walkways will be protected from falling 6 feet (1.2 m) or more by guardrail systems.
· All employees reaching more than 10 inches (25.4 cm) below the level of a walking/working surface on which they are working will be protected by a guardrail system, safety net system or personal fall arrest.
· On low-slope roofs 50 feet (15.2 m) or less in width, the use of a safety monitoring system without a warning line system is permitted.
· Each employee on a steep roof with unprotected sides and edges 6 feet (1.8 m) or more above lower levels will be protected by guardrail systems with toe boards, safety net systems or personal fall arrest systems.
· Fall protection is not needed if an employee or employees are on a low slope roof (less than 4/12 pitch) for inspection/observation only.


Types of Fall Protection Systems

· Articulating manlifts provided with a restraint system and full body harness to an anchor point below the waist (preferably at the floor level).
· Guardrails with toe boards.
· Personal fall arrest systems:

· Anchor points.
· Full body harness.
· Restraint line or lanyard.
· Shock absorbing lanyard.
· Retractable lanyard.
· Rope grabs.
· Connectors (self-locking snap hooks).

· Engineered lifelines.
· Warning lines.
· Safety nets.
· Safety monitoring systems.

Fall Protection Guidelines

Engineering Controls

Engineering controls will be the first option for selection whenever possible (i.e., light bulb changing, telescoping arm, changing valve, relocating at ground level) or utilizing a contractor in extremely hazardous areas.

Guardrails

On all projects, only guardrails made from steel, wood or wire rope will be acceptable. All guardrail systems will comply with OSHA standards (i.e., withstand 200 pounds of force, 42 inches high, mid rail, and toe board). These guardrails will be placed in the following areas if necessary or feasible based on job location or requirements:

· On all open sided floors.
· Around all open excavations or pits.
· On leading edges of roofs or mezzanines.
· Around all stairwells or open balconies.

[bookmark: wall]Wall Openings

Wall openings from which there is a drop of more than 6 feet (1.8 m) and the bottom of the opening is less than 39 inches (1 m) above the working surface will be guarded. 

Falling Objects

Employees will wear a hard hat when there are overhead hazards. Whenever possible, toe boards, screens, guardrail systems or a barricade will be placed in the area to keep objects from falling onto employees below.

Personal Fall Protection Systems (PFAS)

All employees on any project that will be required to wear a personal fall arrest or restraint system will follow these guidelines:

· A full body harness will be used at all times.
· All personal fall arrest systems will be inspected before each use by the employee. Any deteriorated, bent, damaged or impacted, and components of harnesses showing excessive wear will be removed from service.
· Connectors will be inspected to ensure they are drop forged, pressed or formed steel or are made of equivalent materials and that they have a corrosion-resistant finish as well as that all surfaces and edges are smooth to prevent damage to interfacing parts of the system.
· Verify that D rings and snap hooks have a minimum tensile strength of 5,000 pounds and that the D rings and snap hooks are proof tested to a minimum tensile load of 3,600 pounds without cracking, breaking or taking permanent deformation.
· Only shock absorbing lanyards or retractable lanyards are to be used so as to keep impact forces at a minimum on the body (fall arrest systems).
· Only nylon rope or nylon straps with locking snap hooks are to be used for restraints.
· All lanyards will have self-locking snap hooks.

Verify that unintentional disengagement of snap hooks is prevented by either of the following means:

· Snap hooks are a compatible size for the members to which they are connected.
· Locking type snap hooks are used.

Verify that unless the snap hook is a locking type and is designed for the following connections, snap hooks are not engaged in the following manners:

· Directly to webbing, rope or wire rope.
· To each other.
· To a D ring to which another snap hook or other connector is attached to a horizontal lifeline.
· To any object that is incompatibly shaped or dimensioned in relation to the snap hook such that unintentional disengagement could occur by the connected object being able to depress the snap hook keeper and release itself.

The following factors can affect total fall distance:

· Length of connecting means (i.e., lanyard length, use of carabineers, snap hooks).
· Position and height of anchorage relative to work platform/area (always keep above head whenever possible).
· Position of attachment and D-ring slide on the full body harness.
· Deployment of shock absorber (max 42 inches).
· Movement in lifeline.
· Initial position of worker before free fall occurs (i.e., sitting, standing).

Calculating Total Fall Distance

It is the total length of shock absorbing lanyard plus the height of the person plus the location distance of the D ring from the work surface or platform. Always allow a minimum of 6 feet of clearance above the ground, equipment, etc., at the end of the fall from the fall arrest point.

Engineered Lifeline

Lifeline systems must be designed and approved by an engineer or qualified person. Lifeline systems must be engineered to have appropriate anchorages, strength of line designed to hold X number of individuals connected to it, line strength to aid in the arrest of a fall, and durability to hold fallen employee(s) suspended until rescue can occur.

Warning Line System

All greater than 50 feet wide flat roof (i.e., roof with less than 4 in 12 slope) work that is performed 6 feet or further back from the edge of the roof can be completed by installing a warning line and using a safety monitor. If the roof is flat and less than 50 feet wide, a competent person safety monitor may be used.
Warning lines will consist of the following:

· Be erected 6 feet from the edge of the roof.
· Be constructed of stationary posts made of wood or metal.
· Wire or nylon rope and “Caution” tape will be strung from post to post and must be able to withstand 16 pounds of force.
· The entire perimeter of the roof where work is being performed will be guarded by the warning line.

If an employee must access an area within 6 feet of the roof for reasons other than exiting the roof via a ladder or fixed industrial ladder, another employee must monitor that individual and warn him or her of any dangers. If another employee is not available to act as a safety monitor, the employee must don a full body harness and attach a fall restraint lanyard to an anchor point to prevent reaching the edge of the roof.

Inspection of Fall Protection Systems

The following criteria will be utilized to maintain all equipment in good working condition.

Full Body Harness

Inspect before each use:

· Closely examine all of the nylon webbing to ensure there are no burn marks, which could weaken the material.
· Verify there are no torn, frayed, broken fibers, pulled stitches or frayed edges anywhere on the harness.
· Examine D ring for excessive wear, pits, deterioration or cracks.
· Verify that buckles are not deformed or cracked and will operate correctly.
· Check to see that all grommets (if present) are secure and not deformed from abuse or a fall.
· Harness should never have additional punched holes.
· All rivets should be tight, not deformed.
· Check tongue/straps for excessive wear from repeated buckling.

A competent person will conduct an annual inspection of all harnesses. The documentation will be provided to the Location Manager and maintained for 3 years.

All harnesses that are involved in a fall will be removed from/tagged out of service immediately.

Lanyards/Shock Absorbing Lanyard

Before each use, the employee must:

· Check the lanyard material for cuts, burns, abrasions, kinks, knots, broken stitches and excessive wear.
· Inspect the snap hooks for hooks, locks and eye distortion.
· Check carabineers for excessive wear, distortion and lock operation.
· Ensure that all locking mechanisms seat and lock properly.
· Once locked, the locking mechanism should prevent the hook from opening.
· Visually inspect shock absorber for any signs of damage, paying close attention to where the shock absorber attaches to the lanyard.
· Verify that points where the lanyard attaches to the snap hooks are free of defects.

A competent person will conduct an annual inspection of all lanyards. The inspection documentation will be provided to the Location Manager and maintained for 3 years.

Storage will consist of hanging in an enclosed cabinet to protect them from damage.

All lanyards that are involved in a fall will be destroyed.


Snap Hooks

Before each use, the employee will:

· Inspect snap hook for any hook and eye distortions.
· Verify there are no cracks, pitted surfaces and eye distortions.
· The keeper latch should not be bent, distorted or obstructed.
· Verify that the keeper latch seats into the nose without binding.
· Verify that the keeper spring securely closes the keeper latch.
· Test the locking mechanism to verify that the keeper latch locks properly.

A competent person will conduct an annual inspection of all snap hooks. The inspection documentation will be provided to the Location Manager and maintained for 3 years.

All snap hooks involved in a fall will be removed from/tagged out of service.

Self-Retracting Lanyards

Before each use, the employee will:

· Visually inspect the body to ensure there is no physical damage.
· Make sure all back nuts or rivets are tight.
· Make sure the entire length of the nylon strap is free of any cuts, burns, abrasions, kinks, knots, broken stitches, and excessive wear and retracts freely.
· Test the unit by pulling sharply on the lanyard to verify that the locking mechanism is operating correctly.
· If the manufacturer requires, make certain the retractable lanyard is returned to the manufacturer for scheduled annual inspections.

A competent person will conduct a monthly inspection of all self-retracting lanyards. The inspection documentation will be provided to the Location Manager and maintained for 3 years. Additionally, the lanyard will be inspected for proper function after every fall.

Tie-off Adaptors/Anchorages

· Inspect for integrity and attachment to solid surface.
· Annual inspection of all tie-offs and anchorages by a competent person with documentation.
· All tie-offs and anchorages will be destroyed and replaced after a fall.

Articulating Manlift

· Inspect before each use.
· Inspect/service per manufacturer’s guidelines. Forklifts, scissors lifts and safety nets will be inspected at the beginning of each shift in use. Structural integrity of the forklift basket will be checked per same schedule.
· Annual inspection of forklift basket will be completed by a competent person with documentation maintained.

Horizontal Lifelines

· Inspect before each use for structural integrity of line and anchors.
· Annual inspection by a competent person.

Guardrails

· Temporary systems—Daily visual inspection will be completed by a competent person.
· Temporary systems—Weekly, a complete structural inspection will be completed by a competent person.
· Permanent systems—Annual structural inspection will be completed by a competent person with future frequency of inspection defined based on conditions/controls present.

Storage and Maintenance of Fall Protection Equipment (Best Practice)

· Never store the personal fall arrest equipment in the bottom of a toolbox, on the ground or outside exposed to the elements (i.e., sun, rain, snow).
· Hang equipment in a cool dry location in a manner that retains its shape.
· Always follow manufacturer’s recommendations for inspection.
· Clean with a mild, nonabrasive soap and hang to dry.
· Never force dry or use strong detergents in cleaning.
· Never store equipment near excessive heat, chemicals, moisture or sunlight.
· Never store in an area with exposures to fumes or corrosives elements.
· Avoid dirt and build-up on equipment.
· Never use this equipment for any purpose other than personal fall arrest.
· Once exposed to a fall, remove equipment from service immediately.

Training

The company will provide a fall prevention training program for each employee who might be exposed to fall hazards. The training program will include recognition of the hazards of falling and procedures to follow to minimize these hazards. Training materials will be reviewed to verify that each employee has been trained, as necessary, by a competent person qualified in the following areas:

· Nature of fall hazards in the work area.
· Correct procedures for erecting, maintaining, disassembling and inspecting the fall protection systems to be used.
· Use and operation of guardrail systems, personal fall arrest systems, safety net systems, warning line systems, safety monitoring systems, controlled access zones (CAZs) and other protection to be used.
· Role of each employee in the safety monitoring system when this system is used.
· The limitations on the use of mechanical equipment during the performance of roofing work on low-sloped roofs.
· Correct procedures for the handling and storage of equipment and materials and the erection of overhead protection.
· Understanding and following all components of this fall protection program.

The company will maintain a written certification record for employee training. The record must contain the following information:

· Name or other identity of the employee trained.
· Date(s) of the training.
· Signature of the person who conducted the training or the signature of a company official. Digital Signature is acceptable.

When the supervisor has reason to believe that any affected employee who has already been trained does not have the understanding and skill required, the supervisor will retrain that employee. Retraining is required at least in the following circumstances:

· Changes in the workplace render previous training obsolete.
· Changes in the types of fall protection systems or equipment to be used render previous training obsolete.
· Inadequacies in an affected employee's knowledge or use of fall protection systems or equipment indicate that the employee has not retained the requisite understanding or skill.

Enforcement (Best Practice)

· Subject to discipline.
· Documentation of any violations will be kept in the staff member’s personnel file.
· Any employee not following the fall protection program or a portion of this procedure will be subject to disciplinary action.

Rescue Procedures

In the event of a fall, the following people will be notified as soon as possible to initiate rescue:

· Rescue personnel on-site.
· Supervisor/management.
· Fire department or emergency medical services if necessary.

At the beginning of any work activity where fall protection is required, rescue plans must be identified and discussed with all employees in case of a fall. The supervisor will develop the rescue plans.

All employees involved in a fall arrest or fall will be sent for a medical evaluation to determine extent of injuries, if any.

Program Evaluation

This fall protection program will be evaluated periodically to determine effectiveness. The following criteria will be used to evaluate its performance:

· Accident reports, number of accidents.
· Management/staff compliance with program components.
· Periodic on-site audits.
· Staff feedback, interviews.

Contractors

All outside contractors working in or on the premises will be required to follow the guidelines set forth in this fall protection program when the contractor and employees are exposed to fall hazards. Contractors in the prejob meeting will be informed of these requirements as well as the on-site construction rules that apply.









Fire Protection
(Ref: 29 CFR 1926.150–152)

The primary goal of this fire protection program is to reduce or eliminate fires in the worksite by heightening the fire safety awareness of all employees. Our program will be followed throughout all phases of the construction and demolition work involved.

Classification

Fires are classified into four groups according to sources of fuel: Class A, B, C and D based on the type of fuel source. Table 1 below describes the classifications of fire that can be used in making a hazard assessment.

Table 1
	
Class A
	
Ordinary combustible materials such as paper, wood, cloth, and some rubber and plastic materials.

	
Class B
	
Flammable or combustible liquids, flammable gases, greases and similar materials, and some rubber and plastic materials.

	
Class C
	
Energized electrical equipment and power supply circuits and related materials.

	
Class D
	
Combustible metals such as magnesium, titanium, zirconium, sodium, lithium and potassium.




Fire Fighting Equipment


Access to fire hydrants will be maintained at all times. Access to buildings and other structures will be maintained at all times.

Safe Work Practices

· Combustible refuse from construction operations will not be burned or dumped anywhere on the worksite. Such refuse will be removed at frequent intervals.
· Only approved solvents are to be used for cleaning purposes.
· Oily rags and waste are to be stored separately in metal containers fitted with self-closing lids. Trash and refuse must be placed in trash containers provided for this purpose.
· No open burning is permitted on worksite.
· All fire safety rules and signs on this project will be observed.
· Only approved containers and portable tanks will be used for storing and handling flammable and combustible liquids.
· No more than 25 gallons (94.7 liters) of flammable or combustible liquids will be stored in a room outside of an approved storage cabinet.
· Flammable liquids will be kept in closed containers when not actually in use.

Flammable and Combustible Liquid Storage

No more than three storage cabinets may be located in a single storage area. Inside storage rooms for flammable and combustible liquids will be of fire-resistant construction, have self-closing fire doors at all openings, 4-inch (10 centimeter) sills or depressed floors, a ventilation system that provides at least six air changes within the room per hour, and electrical wiring and equipment approved for Class 1, Division 1 locations. 

Storage in containers outside buildings will not exceed 1,100 gallons (4,164 liters) in any one pile or area. The storage area will be graded to divert possible spills away from buildings or other exposures or be surrounded by a curb or dike. Storage areas will be located at least 20 feet (6 m) from any building and free from weeds, debris and other combustible materials not necessary to the storage. 

Conspicuous and legible signs prohibiting smoking will be posted in service and refueling areas.
Hand and Powered Tools
(Ref. 29 CFR 1926.300–307)

Appropriate personal protective equipment, such as safety goggles and gloves, will be worn to protect against hazards that may be encountered while using hand tools.

Power tools will be fitted with guards and safety switches. They are extremely hazardous when used improperly. The types of power tools are determined by their power source: electric, pneumatic, liquid fuel, hydraulic or powder-actuated.

Portable Abrasive Wheel Tools—Safe Work Practices

Portable abrasive grinding, cutting, polishing and wire buffing wheels create special safety problems because they may throw off flying fragments. Abrasive wheel tools will be equipped with guards that: (a) cover the spindle end, nut and flange projections; (b) maintain proper alignment with the wheel; and (c) do not exceed the strength of the fastenings.

Before an abrasive wheel is mounted, it will be inspected closely for damage and should be sound- or ring-tested to ensure that it is free from cracks or defects. To test, wheels should be tapped gently with a light, nonmetallic instrument. If the wheels sound cracked or dead, it will not be used because they could fly apart in operation. A stable and undamaged wheel, when tapped, will give a clear metallic tone or "ring."

When using a powered grinder:

· Always use eye or face protection.
· Turn off the power when not in use.
· Never clamp a hand-held grinder in a vise.

Pneumatic Tools—Safe Work Practices

Pneumatic tools will be checked to see that the tools are fastened securely to the air hose to prevent them from becoming disconnected. 

In general, the same precautions should be taken with an air hose that are recommended for electric cords, because the hose is subject to the same kind of damage or accidental striking, and because it also presents tripping hazards.

When using pneumatic tools, a safety clip or retainer must be installed to prevent attachments, such as chisels on a chipping hammer, from being ejected during tool operation.

Pneumatic tools that shoot nails, rivets, staples or similar fasteners and operate at pressures of more than 100 pounds per square inch (689 kPa), must be equipped with a special device to keep fasteners from being ejected, unless the muzzle is pressed against the work surface.

Airless spray guns that atomize paints and fluids at pressures of 1,000 pounds or more per square inch (6,890 kPa) must be equipped with automatic or visible manual safety devices that will prevent pulling the trigger until the safety device is manually released.

Eye protection is required and head and face protection is recommended for employees working with pneumatic tools.

Compressed air guns should never be pointed toward anyone. Never "dead-end" them against yourself or anyone else. A chip guard must be used when compressed air is used for cleaning.

Noise is another hazard associated with pneumatic tools. Working with noisy tools requires proper, effective use of appropriate hearing protection.

Liquid Fuel Tools—Safe Work Practices

Fuel powered tools are usually operated with gasoline. The most serious hazard associated with the use of fuel-powered tools comes from fuel vapors that can burn or explode and also give off dangerous exhaust fumes. Be careful to handle, transport, and store gas or fuel only in approved flammable liquid containers, according to proper procedures for flammable liquids.

Before refilling a fuel powered tool tank, shut down the engine and allow it to cool to prevent accidental ignition of hazardous vapors. When a fuel-powered tool is used inside a closed area, effective ventilation and/or proper respirators such as atmosphere-supplying respirators must be utilized to avoid breathing carbon monoxide. Fire extinguishers must also be available in the area.

Powder-Actuated Tools—Safe Work Practices

Powder-actuated tools operate like a loaded gun and must be treated with extreme caution. In fact, they are so dangerous that they must only be operated by trained employees.

When using powder-actuated tools, wear suitable ear, eye and face protection. Select a powder level—high or low velocity—that is appropriate for the powder-actuated tool and necessary to do the work without excessive force.

The muzzle end of the tool must have a protective shield or guard centered perpendicular to and concentric with the barrel to confine any fragments or particles that are projected when the tool is fired. A tool containing a high velocity load must be designed not to fire unless it has this kind of safety device.

To prevent the tool from firing accidentally, two separate motions are required for firing. The first motion is to bring the tool into the firing position, and the second motion is to pull the trigger. The tool must not be able to operate until it is pressed against the work surface with a force of at least five pounds (2.2 kg) greater than the total weight of the tool.

If a powder-actuated tool misfires, hold the tool in the operating position for at least 30 seconds before trying to fire it again. If it still will not fire, the user must hold the tool in the operating position for another 30 seconds and then carefully remove the load in accordance with the manufacturer's instructions. This procedure will make the faulty cartridge less likely to explode. The bad cartridge should then be put in water immediately after removal. If the tool develops a defect during use, it should be tagged and must be taken out of service immediately until it is properly repaired.

Safety precautions that must be followed when using powder-actuated tools include the following:

· Do not use a tool in an explosive or flammable atmosphere.
· Inspect the tool before using it to determine that it is clean, that all moving parts operate freely, and that the barrel is free from obstructions and has the proper shield, guard, and attachments recommended by the manufacturer.
· Do not load the tool unless it is to be used immediately.
· Do not leave a loaded tool unattended, especially where it would be available to unauthorized people.
· Keep hands clear of the barrel end.
· Never point the tool at anyone.

When using powder-actuated tools to apply fasteners, several additional procedures must be followed:

· Do not fire fasteners into material that would allow the fasteners to pass through to the other side.
· Do not drive fasteners into very hard or brittle material that might chip or splatter or make the fasteners ricochet.
· Always use an alignment guide when shooting fasteners into existing holes.
· When using a high velocity tool, do not drive fasteners more than 3 inches (7.62 cm) from an unsupported edge or corner of material such as brick or concrete.
· When using a high velocity tool, do not place fasteners in steel any closer than ½ inch (1.27 cm) from an unsupported corner edge unless a special guard, fixture or jig is used.

[bookmark: powertransmission]Mechanical Power Transmission—Safe Work Practices

Belts, gears, shafts, pulleys, sprockets, spindles, drums, flywheels, chains, or other reciprocating, rotating or moving parts of equipment will be guarded if such parts are exposed to contact by employees or otherwise constitute a hazard. 

Guarding will meet the requirement of ANSI B15.1-1953 (R 1958), Safety Code for Mechanical Power Transmission Apparatus.

Hydraulic Power Tools—Safe Work Practices

The fluid used in hydraulic power tools must be an approved fire-resistant fluid and must retain its operating characteristics at the most extreme temperatures to which it will be exposed. The exception to fire-resistant fluid involves all hydraulic fluids used for the insulated sections of derrick trucks, aerial lifts, and hydraulic tools that are used on or around energized lines. This hydraulic fluid will be of the insulating type.

The manufacturer's recommended safe operating pressure for hoses, valves, pipes, filters and their fittings must not be exceeded.

All jacks, including lever and ratchet jacks, screw jacks, and hydraulic jacks, must have a stop indicator and the stop limit must not be exceeded. Also the manufacturer’s load limit must be permanently marked in a prominent place on the jack and the load limit must not be exceeded.

A jack should never be used to support a lifted load. Once the load has been lifted, it must immediately be blocked up. Put a block under the base of the jack when the foundation is not firm, and place a block between the jack cap and load if the cap might slip.

To set up a jack, make certain of the following:

· The base of the jack rests on a firm, level surface.
· The jack is correctly centered.
· The jack head bears against a level surface.
· The lift force is applied evenly.

Proper maintenance of jacks is essential for safety. All jacks must be lubricated regularly. 

Woodworking Tools and Machinery—Safe Work Practices

All woodworking tools and machinery will meet applicable requirements of ANSI 01.1 - 1961, Safety Code for Woodworking Machinery.


Portable Circular Saws

Portable power-driven circular saws will be equipped with guards above and below the base plate or shoe. The lower guard will cover the saw to the depth of the teeth, except for the minimum arc required to allow proper retraction and contact with the work, and must automatically return to the covering position when the blade is removed from the work. 

Radial Saws

Radial saws will have an upper guard that completely encloses the upper half of the saw blade. The sides of the lower exposed portion of the blade will be guarded by a device that will automatically adjust to the thickness of and remain in contact with the material being cut. 

Radial saws used for ripping will have non kickback fingers or dogs. 

Radial saws will be installed so that the cutting head will return to the starting position when released by the operator. 






Hazard Communication
(Ref. 29 CFR 1926.59)

The Director of Health and Safety has been assigned the title of hazard communication program coordinator and is responsible for monitoring all related activities to ensure compliance with both the intent and specifics of this program.

Each supervisor will be held responsible for strict adherence to these policies and will closely monitor all activities involving hazardous chemicals.

Each employee will carefully follow established work practices and promptly report observed or potential problems to supervision.

No job is so vital or urgent as to justify the risk of employee overexposure to hazardous chemicals, hazardous materials and hazardous substances. Ask when in doubt. Proceed with a job only after being satisfied that it is safe to do so.

A Safety Data Sheet (SDS) for each hazardous chemicals, hazardous materials and hazardous substances on the list referenced above is on file on the Safety QR Code.

The SDSs are accessible during each work shift for any employee to review. If you have further questions about the SDS procedure, contact your supervisor.

The Location Manager will ensure that an adequate supply of labels are kept on hand and made available to the responsible supervisors.

The Location Manager is responsible for anticipating, as much as possible, the hazards that would be present for non-routine tasks, such as chemical spill or container rupture. Clean-up procedures and proper personal protective equipment will be considered and adequate training for such tasks will be addressed.

When an outside contractor will be used, it will be the responsibility of the Location Manager to advise the contractor of any hazardous chemicals to which their employees may be exposed and the appropriate protective measures to be taken. Conversely, it will be the same person’s responsibility to determine if the contractor will be using any hazardous chemicals during this work that would expose employees. Appropriate training and protective measures must be taken to protect employees. Prior to any work being performed by an outside contractor involving hazardous chemicals, the Director of Health and Safety is to be advised.




Housekeeping
(Ref. 29 CFR 1926.25)

Housekeeping is an important element of every health and safety program. When materials, tools and equipment all have a place for orderly storage and are returned to the proper place after use, they are easier to find and easier to inspect for damage and wear.

The following housekeeping safety procedures apply:

· Combustible scrap and debris will be removed at regular intervals.
· Wastes will be disposed of at frequent intervals.
· Access walkways, roadways and fire lanes will not be blocked with material, tools, ladders, scaffolds, welding leads, air hoses or electrical cords.
· Shackles, slings, chokers, ladders and safety equipment will be removed from the work area when not needed and properly stored.
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Industrial Hygiene
(Ref. 29 CFR 1926.52–55)

Particulate Contaminants

Exposure to toxic gases, vapors, fumes, dusts and mists at a concentration above those specified in the Threshold Limit Values of Airborne Contaminants for 1970 of the American Conference of Governmental Industrial Hygienists (ACGIH) must be avoided.

Administrative or engineering controls will be implemented whenever feasible to comply with threshold limit values. When engineering and administrative controls are not feasible to achieve full compliance, protective equipment or other protective measures will be used to keep the exposure of employees to air contaminants within the limits prescribed. Any equipment and technical measures used for this purpose will be approved for each particular use by a competent industrial hygienist or other technically qualified person. Each worksite will be assessed by a competent person as to the type of controls that will be used.

The most common particulate contaminants include dusts, fumes, mists, aerosols and fibers. Dusts are solid particles that are formed or generated from solid organic or inorganic materials by reducing their size through mechanical processes such as crushing, grinding, drilling, abrading or blasting.

Fumes are formed when material from a volatilized solid condenses in cool air. In most cases, the solid particles resulting from the condensation react with air to form an oxide.

The term mist is applied to a finely divided liquid suspended in the atmosphere. Mists are generated by liquids condensing from a vapor back to a liquid or by breaking up a liquid into a dispersed state such as by splashing, foaming or atomizing. Aerosols are also a form of a mist characterized by highly respirable, minute liquid particles.

Fibers are solid particles whose length is several times greater than their diameter.

Gases are formless fluids that expand to occupy the space or enclosure in which they are confined. Examples are welding gases such as acetylene, nitrogen, helium and argon; and carbon monoxide generated from the operation of internal combustion engines or by its use as a reducing gas in a heat treating operation. Another example is hydrogen sulfide, which is formed wherever there is decomposition of materials containing sulfur under reducing conditions.

Liquids change into vapors and mix with the surrounding atmosphere through evaporation. Vapors are the volatile form of substances that are normally in a solid or liquid state at room temperature and pressure. Vapors are the gaseous form of substances that are normally in the solid or liquid state at room temperature and pressure. They are formed by evaporation from a liquid or solid and can be found where parts cleaning and painting takes place and where solvents are used.

Chemical Hazards

Harmful chemical compounds in the form of solids, liquids, gases, mists, dusts, fumes and vapors exert toxic effects by inhalation (breathing), absorption (through direct contact with the skin), or ingestion (eating or drinking). Airborne chemical hazards exist as concentrations of mists, vapors, gases, fumes or solids. Some are toxic through inhalation and some of them irritate the skin on contact; some can be toxic by absorption through the skin or through ingestion, and some are corrosive to living tissue.

The degree of worker risk from exposure to any given substance depends on the nature and potency of the toxic effects and the magnitude and duration of exposure.

Information on the risk to workers from chemical hazards can be obtained from the Safety Data Sheet (SDS). The SDS is a summary of the important health, safety and toxicological information on the chemical or the mixture's ingredients.

Biological Hazards

These include bacteria, viruses, fungi and other living organisms that can cause acute and chronic infections by entering the body either directly or through breaks in the skin. Effective personal hygiene, particularly proper attention to minor cuts and scratches, especially those on the hands and forearms, should be followed to keep worker risks to a minimum.

Workers should also use local ventilation along with proper personal protective equipment such as gloves and respirators, adequate infectious waste disposal systems, and appropriate controls including isolation as applicable.

Physical Hazards

These include excessive levels of ionizing and nonionizing electromagnetic radiation, noise, vibration, illumination and temperature.

Where employees are exposed to ionizing radiation, time, distance and shielding are important tools in ensuring worker safety. Danger from radiation increases with the amount of time one is exposed to it; hence, the shorter the time of exposure, the smaller the radiation danger.

Distance also is a valuable tool in controlling exposure to both ionizing and nonionizing radiation. Radiation levels from some sources can be estimated by comparing the squares of the distances between the worker and the source. For example, at a reference point of 10 feet from a source, the radiation is 1/100 of the intensity at 1 foot from the source.

Shielding also is a way to protect against radiation. The greater the protective mass between a radioactive source and the worker, the lower the radiation exposure.

Nonionizing radiation is also dealt with by shielding workers from the source. Sometimes limiting exposure times to nonionizing radiation or increasing the distance is not effective. Laser radiation, for example, cannot be controlled effectively by imposing time limits. Exposure can be hazardous that is faster than the blinking of an eye. Increasing the distance from a laser source may require miles before the energy level reaches a point where the exposure would not be harmful.

Only qualified and trained employees will be assigned to install, adjust and operate laser equipment. 

Employees will wear proper (anti laser) eye protection when working in areas where there is potential exposure to direct or reflected laser light greater than 5 milliwatts.

Beam shutters or caps will be utilized, or the laser turned off, when laser transmission is not actually required. When the laser is left unattended for a substantial period of time—such as during lunch hour, overnight or at change of shifts, the laser will be turned off. 

Employees will not be exposed to light intensities in excess of the following: direct staring—1 microwatt per square centimeter, incidental observing—1 milliwatt per square centimeter diffused reflected light—2½ watts per square centimeter. 

Employees will not be exposed to microwave power densities in excess of 10 milliwatts per square centimeter.

As much as applicable, noise will be reduced by installing equipment and systems that have been engineered, designed and built to operate quietly; by enclosing or shielding noisy equipment; by making certain that equipment is in good repair and properly maintained with all worn or unbalanced parts replaced; by mounting noisy equipment on special mounts to reduce vibration; and by installing silencers, mufflers or baffles. 

Substituting quiet work methods for noisy ones is another way we will strive to reduce noise. Where possible, treating floors, ceilings and walls with acoustical material or erecting sound barriers at adjacent workstations around noisy operations will be considered.

We may also reduce noise exposure by increasing the distance between the source and the receiver, by isolating workers in acoustical booths, limiting workers' exposure time to noise, and by providing hearing protection. OSHA requires that workers in noisy surroundings be periodically tested as a precaution against hearing loss.

Another physical hazard, radiant heat exposure can be controlled by installing reflective shields and by providing protective clothing.

Ergonomic Hazards

The science of ergonomics studies and evaluates a full range of tasks including, but not limited to, lifting, holding, pushing, walking and reaching. Many ergonomic problems result from technological changes such as increased assembly line speeds, adding specialized tasks and increased repetition. Some problems arise from poorly designed job tasks. Any of those conditions can cause ergonomic hazards such as excessive vibration and noise, eyestrain, repetitive motion, and heavy lifting problems. Improperly designed tools or work areas also can be ergonomic hazards. Repetitive motions or repeated shocks over prolonged periods of time as in jobs involving sorting, assembling and data entry can often cause irritation and inflammation of the tendon sheath of the hands and arms, a condition known as carpal tunnel syndrome.

Ergonomic hazards are avoided primarily by the effective design of a job or jobsite and better designed tools or equipment that meet workers' needs in terms of physical environment and job tasks. Through thorough worksite analyses, employers can set up procedures to correct or control ergonomic hazards by using the appropriate engineering controls (e.g., designing or redesigning workstations, lighting, tools and equipment); teaching correct work practices (e.g., proper lifting methods); employing proper administrative controls (e.g., shifting workers among several different tasks, reducing production demand and increasing rest breaks); and, if necessary, providing and mandating personal protective equipment. Evaluating working conditions from an ergonomics standpoint involves looking at the total physiological and psychological demands of the job on the worker.

Hazard Controls

Engineering controls include eliminating toxic chemicals and replacing harmful toxic materials with less hazardous ones, enclosing work processes or confining work operations, and installing general and local ventilation systems.

Work practice controls alter the manner in which a task is performed. Some fundamental and easily implemented work practice controls that we may utilize include (1) following proper procedures that minimize exposures while operating production and control equipment; (2) inspecting and maintaining process and control equipment on a regular basis; (3) implementing good house-keeping procedures; (4) providing good supervision and (5) mandating that eating, drinking, smoking, chewing tobacco or gum, and applying cosmetics in regulated areas be prohibited.

Administrative controls that we may utilize include controlling employees' exposure by scheduling production and workers' tasks, or both, in ways that minimize exposure levels.

When effective work practices and/or engineering controls are not feasible to achieve the permissible exposure limit, or while such controls are being instituted, and in emergencies, appropriate respiratory equipment will be used. In addition, personal protective equipment such as gloves, safety goggles, helmets, safety shoes, and protective clothing may also be required. To be effective, personal protective equipment must be individually selected, properly fitted and periodically refitted; conscientiously and properly worn; regularly maintained; and replaced as necessary.

Permissible Exposure Limits (PELs)

OSHA sets enforceable permissible exposure limits (PELs) to protect workers against the health effects of exposure to hazardous substances. PELs are regulatory limits on the amount or concentration of a substance in the air. They may also contain a skin designation. OSHA PELs are based on an 8-hour time-weighted average (TWA) exposure.

Permissible exposure limits (PELs) are addressed in specific standards for the health hazards , shipyard employment, and the construction industry. 

Sampling and Analysis

Chemical sampling and analysis will be used to assess workplace contaminants and associated worker exposures. 

Sampling and analysis hazards are addressed in specific standards for the health hazards. The specific standard will be used to assess each chemical.







Ladders and Stairways
(Ref. 29 CFR 1926.1050–1053)

Ladders—Safe Work Practices

· Portable ladders will be visually inspected each day prior to use. 

· Portable and fixed ladders with structural defects—such as broken or missing rungs, cleats or steps, broken or split rails, or corroded components—will be withdrawn from service by immediately tagging "DO NOT USE" or marking in a manner that identifies them as defective, or will be blocked, such as with a plywood attachment that spans several rungs. Repairs must restore the ladder to its original design criteria or it must be disposed of.

· Portable non-self-supporting ladders will be placed on a substantial base, have clear access at top and bottom, and be placed at an angle so the horizontal distance from the top support to the foot of the ladder is approximately one-quarter the working length of the ladder.

· Portable ladders used for access to an upper landing surface will extend a minimum of 3 feet (0.9 m) above the landing surface, or where not practical, be provided with grab rails and be secured against movement while in use.

· Ladders will have nonconductive side rails if they are used where the worker or the ladder could contact energized electrical conductors or equipment.

· Job-made ladders will be constructed for their intended use. Cleats will be uniformly spaced not less than 10 inches (25 cm) apart, nor more than 14 inches (36 cm) apart.

· A ladder (or stairway) will be provided at all work points of access where there is a break in elevation of 19 inches (48 cm) or more except if a suitable ramp, runway, embankment or personnel hoist is provided to give safe access to all elevations.

· Wood job-made ladders with spliced side rails will be used at an angle where the horizontal distance is one-eighth the working length of the ladder.

· Fixed ladders will be used at a pitch no greater than 90 degrees from the horizontal, measured from the back side of the ladder.

· Ladders will be used only on stable and level surfaces unless secured to prevent accidental movement.

· Ladders will not be used on slippery surfaces unless secured or provided with slip-resistant feet to prevent accidental movement. Slip-resistant feet will not be used as a substitute for the care in placing, lashing or holding a ladder upon a slippery surface.

[bookmark: stairs]Stairways—Safe Work Practices

· A stairway or ladder will be provided at all workers’ points of access where there is a break in elevation of 19 inches (48 cm) or more and no ramp, runway, sloped embankment or personnel hoist is provided.

· When there is only one point of access between levels, it will be kept clear to permit free passage by workers. If free passage becomes restricted, a second point of access must be provided and used.

· When there are more than two points of access between levels, at least one point of access will be kept clear.

·  All stairway and ladder fall protection systems will be provided and installed as required by the stairway and ladder rules before employees begin work that requires them to use stairways or ladders and their respective fall protection systems.

· Stairways that will not be a permanent part of the structure on which construction work is performed will have landings at least 30 inches deep and 22 inches wide (76 x 56 cm) at every 12 feet (3.7 m) or less of vertical rise.

· Stairways will be installed at least 30 degrees, and no more than 50 degrees, from the horizontal.

·  Variations in riser height, or stair tread, or landing depth, will not exceed ¼ inch (0.6 cm) in any stairway system, including any foundation structure used as one or more treads of the stairs.

· Where doors or gates open directly onto a stairway, a platform will be provided, and the swing of the door must not reduce the effective width of the platform to less than 20 inches (51 cm). Except during construction of the actual stairway, stairways with metal pan landings and treads will not be used where the treads and/or landings have not been filled in with concrete or other material, unless the pans of the stairs and/or landings are temporarily filled in with wood or other material.

· All treads and landings will be replaced when worn below the top edge of the pan.

· Stairways having four or more risers or rising more than 30 inches in height (76 cm), whichever is less, will have at least one handrail. A stair rail will be installed along each unprotected side or edge. When the top edge of a stair rail system also serves as a handrail, the height of the top edge will not be more than 37 inches (94 cm) nor less than 36 inches (91.5 cm) from the upper surface of the stairway to the surface of the tread in line with face of riser at forward edge of tread.

· Winding and spiral stairways will be equipped with a handrail offset sufficiently to prevent walking on those portions of the stairways where the tread width is less than 6 inches (15 cm).

·  Midrails, screens, mesh, intermediate vertical members or equivalent intermediate structural members will be provided between the top rail and stairway steps of the stair rail system.

· Midrails, when used, will be located midway between the top of the stair rail system and the stairway steps.

· The height of handrails will not be more than 37 inches (94 cm) nor less than 30 inches (76 cm) from the upper surface of the handrail to the surface of the tread in line with face of riser at forward edge of tread.

· The height of the top edge of a stair rail system used as a handrail will not be more than 37 inches (94 cm) nor less than 36 inches (91.5 cm) from the upper surface of the stair rail system to the surface of the tread in line with face of riser at forward edge of tread.

· Temporary handrails will have a minimum clearance of 3 inches (8 cm) between the handrail and walls, stair rail systems, and other objects.

· Unprotected sides and edges of stairway landings will be provided with a standard 42-inch (1.1 m) guardrail system. 

Training

Employees will be trained on using ladders and stairways. The program will enable each employee to recognize hazards related to ladders and stairways and to use proper procedures to minimize these hazards.

A competent person will train employees in the following areas, as applicable:

· The nature of fall hazards in the work area.
· The correct procedures for erecting, maintaining, and disassembling the fall protection systems to be used.
· The proper construction, use, placement, and care in handling of all stairways and ladders.
· The maximum intended load-carrying capacities of ladders used.

In addition, retraining must be provided for each employee, as necessary, so that the employee maintains the understanding and knowledge acquired through compliance with the standard.
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Personal Protective Equipment
(Ref. 29 CFR 1926.96, 1926.96, 1926.100, 1926.102)

Protective Equipment

When engineering and work practice controls do not completely eliminate hazards, it is necessary to protect workers with personal protective equipment. Personal protective equipment (PPE) includes hard hats, safety belts, safety goggles, face shields, gloves, aprons, toe guards, respirators, etc. Supervisors will ensure that all their employees are properly protected. Every effort will be made to select personal protective equipment that is acceptable for comfort, appearance and utility.

Eye and Face Protection

Eye and face protection will be provided and used when machines or operations present potential eye or face injury. 

Eye and face protective equipment will meet the requirements of ANSI Z87.1-1968, Practice for Occupational and Educational Eye and Face Protection. 

[bookmark: head]Head Protection

Head Protective equipment (helmets) will be worn in areas where there is a possible danger of head injuries from impact, flying or falling objects, or electrical shock and burns. 

Helmets for protection against impact and penetration of falling and flying objects will meet the requirements of ANSI Z89.1-1969. 

Helmets for protection against electrical shock and burns will meet the requirements of ANSI Z89.2-1971.

Foot Protection

Safety-toe footwear for employees will meet the requirements and specifications in American National Standard for Men's Safety-Toe Footwear, Z41.1-1967.

Hand Protection 

Employees handling rough, sharp-edged, or abrasive materials (or otherwise subjected to hand lacerations, punctures, burns, bruises, chemical exposures) should be provided with appropriate hand protection





Respiratory Protection
(Ref. 29 CFR 1926.103)


General

In control of those occupational diseases caused by breathing air contaminated with harmful dust, fogs, fumes, mist, gases, smoke, sprays or vapors, the primary objective will be to prevent atmospheric contamination. This will be accomplished as far as feasible by accepted engineering control measures (for example, enclosure or confinement of the operation, general and local ventilation, and substitution of less toxic materials). When effective engineering controls are not feasible, or while they are being instituted, appropriate respirators will be used.

Responsibilities

All employees must follow the requirements of the respiratory protection program.

The Goley Companies Respirator Policy

· All Employees who are involved in the application of Spray Foam (The Lead Spray Foam Technician and Assistant Technician(s)) shall use one of the following respirator options.
· Supplied Air Respirator (SAR) This is air supplied by truck mounted equipment or portable supplied air respirator.  These systems will have a air supply hose that runs from the truck mounted or portable air supply to your individual mask or hood.
· Powered Air Supplied Respirator (PAPR).  These systems utilize a battery powered filtered air respirator which is worn on a waist belt.  An air supply hose runs from the belt mounter respirator to your mask or hood.
· Acceptable Masks or Hoods
· Loose fitting Spray Hoods
· No Fit Test Required
· Helmet Style Mask
· No Fit Test Required
· Face Sealing Mask
· FIT TEST REQUIRED
· MUST BE CLEAN SHAVEN
· NO EXCEPTIONS
· NO OTHER RESPIRATOR OR HOOD/MASK COMBINATION IS APPROVED
· Training
· The Director of Spray Foam and/or Director of Health and Safety will train Location Managers and Spray Foam Employees on proper use, storage and cleaning of Respirators prior to anyone utilizing any of the above respirator options.
· Mask/Hood Selection
· A selection of Masks and Hoods will be available based on your job assignment.

Management

· Implement the requirements of this program.
· Provide a selection of respirators as required.
· Enforce all provisions of this program.
· Appoint an individual to administer the respiratory protection program.





Program Administrator

· Review sanitation/storage procedures.
· Ensure respirators are properly stored, inspected and maintained.
· Monitor compliance with this program.
· Provide training for affected employees.
· Review compliance and ensure monthly inspection of all respirators.
· Provide respirator fit testing where required.

Program Administrator

The Director of Health and Safety and the Director of Spray Foam will be designated as the program administrators who are qualified by appropriate training or experience that is commensurate with the complexity of the program to administer or oversee the respiratory protection program and conduct the required evaluations of program effectiveness.

Voluntary Use of Respirators

OSHA requires that the voluntary use of respirators (i.e., when respirators are not required by the company) be controlled as strictly as if their use were required. Training will be conducted on the proper storage, cleaning, and maintenance of the respirator. All steps will be taken to ensure that the respirator does not pose a health risk to the person wearing it.

Exception: Employees whose only use of respirators involves the voluntary use of filtering (non-sealing) facepieces (dust masks, with one or two straps) do not fall under this program.





Recordkeeping

The company will retain written information regarding medical evaluations, fit testing and the respirator program. This information will facilitate employee involvement in the respirator program, assist the company in auditing the adequacy of the program, and provide a record for compliance determinations by OSHA.

Training and Information

Effective training for employees who are required to use respirators is essential. The training must be comprehensive, understandable and occur annually, or more often if necessary. Training will be provided prior to requiring the employee to use a respirator in the workplace. The training will ensure that each employee can demonstrate knowledge of at least the following:

· Why the respirator is necessary and how improper fit, usage or maintenance can compromise the protective effect of the respirator.
· Limitations and capabilities of the respirator.
· How to use the respirator effectively in emergency situations, including situations in which the respirator malfunctions.
· How to inspect, put on and remove, use, and check the seals of the respirator.
· What the procedures are for maintenance and storage of the respirator.
· How to recognize medical signs and symptoms that may limit or prevent the effective use of respirators.
· The general requirements of this program.

Retraining will be conducted annually and when:

· Changes in the workplace or the type of respirator render previous training obsolete.
· Inadequacies in the employee's knowledge or use of the respirator indicate that the employee has not retained the requisite understanding or skill.
· Other situation arises in which retraining appears necessary to ensure safe respirator use.

Training will be conducted by instructors who have adequate knowledge of OSHA training requirements. Training is divided into the following sections:

Classroom Instruction/On-site Instruction

1. Overview of the company respiratory protection program and OSHA Standard.
2. Respiratory protection safety procedures.
3. Respirator selection.
4. Respirator operation and use.
5. Why is the respirator necessary.
6. How improper fit, usage, or maintenance can compromise the protective effect.
7. Limitations and capabilities of the respirator.
8. How to use the respirator effectively in emergency situations, including respirator malfunctions.
9. How to inspect, put on and remove, use, and check the seals of the respirator.
10. What the procedures are for maintenance and storage of the respirator.
11. How to recognize medical signs and symptoms that may limit or prevent the effective use of respirators.
12. Change out schedule and procedure for air-purifying respirators (APR).





Fit Testing

· For each type and model of respirator used where required.

Hands-on Respirator Training

1. Respirator inspection.
2. Respirator cleaning and sanitizing.
3. Recordkeeping.
4. Respirator storage.
5. Respirator fit check.
6. Emergencies.

Basic Respiratory Protection Safety Procedures

· Only authorized and trained employees may use respirators. Those employees may use only the respirator that they have been trained on and properly fitted to use.
· Only physically qualified employees may be trained and authorized to use respirators. A pre-authorization and annual certification by a qualified physician will be required and maintained. Any changes in an employee’s health or physical characteristics will be reported to the program administrator and will be evaluated by a qualified physician.
· Only the proper prescribed respirator or SAR may be used for the job or work environment. Air-purifying respirators may be worn in work environments when oxygen levels are 19.5 percent to 23.5 percent and when the appropriate cartridge (as determined by the manufacturer and approved by NIOSH) for the known hazardous substance is used. SARs will be worn in oxygen deficient and oxygen rich environments (below 19.5 percent or above 23.5 percent oxygen).
· Employees with respirators loaned on “permanent check out” will be responsible for the sanitation, proper storage and security. Respirators damaged by normal wear will be repaired or replaced by the company when returned.
· The last employee using a respirator and/or SAR that is available for general use will be responsible for proper storage and sanitation. Monthly and after each use, all respirators will be inspected with documentation to ensure its availability for use.
· All respirators will be located in a clean, convenient and sanitary location.
· In the event that employees must enter a confined space; work in environments with hazardous substances that would be dangerous to life or health should an RPE (respiratory protection equipment) fail (a SAR is required in this environment); and/or conduct a HAZMAT entry, a “buddy system” detail will be used with a “safety watchman” with constant voice, visual or signal line communication. Employees will follow the established emergency response program and/or confined space entry program when applicable.
· Management will establish and maintain surveillance of jobs and work place conditions and degree of employee exposure or stress to maintain the proper procedures and to provide the necessary RPE.
· Management will establish and maintain safe operation procedures for the safe use of RPE with strict enforcement and disciplinary action for failure to follow all general and specific safety rules. Standard Operation Procedures for general RPE use will be maintained as an attachment to the Respiratory Protection Program and Standard Operation Procedures for RPE use under emergency response situations will be maintained as an attachment to the Emergency Response Program.









Selection of Respirators


Filter Classifications—These classifications are marked on the filter or filter package.

N-Series: Not Oil Resistant

· Approved for non-oil particulate contaminants.
· Examples: dust, fumes, mists not containing oil.

R-Series: Oil Resistant

· Approved for all particulate contaminants, including those containing oil.
· Examples: dust, mists, fumes.
· Time restriction of 8 hours when oils are present.

P-Series: Oil Proof

· Approved for all particulate contaminants including those containing oil.
· Examples: dust, fumes, mist.
· See manufacturer’s time use restrictions on packaging.

Respirators for IDLH Atmospheres.

The following respirators will be used in IDLH atmospheres:

· A full facepiece pressure demand SAR certified by NIOSH for a minimum service life of 30 minutes, or
· A combination full facepiece pressure demand supplied-air respirator (SAR) with auxiliary self-contained air supply.
· Respirators provided only for escape from IDLH atmospheres must be NIOSH-certified for escape from the atmosphere in which they will be used.

Respirators for Atmospheres That Are Not IDLH.

· The respirators selected must be adequate to protect the health of the employee and ensure compliance with all other OSHA statutory and regulatory requirements, under routine and reasonably foreseeable emergency situations. The respirator selected must be appropriate for the chemical state and physical form of the contaminant.

Identification of Filters and Cartridges

All filters and cartridges must be labeled and color coded with the NIOSH approval label. The user will ensure that the label is not removed and remains legible. A change out schedule for filters and cartridges has been developed to ensure these elements of the respirators remain effective.

Respirator Filter and Canister Replacement

An important part of the respiratory protection program includes identifying the useful life of cartridges and filters used on air-purifying respirators. Each filter and cartridge must be equipped with an end-of-service-life indicator (ESLI) certified by NIOSH for the contaminant; or

If there is no ESLI appropriate for the conditions, a change schedule for canisters and cartridges based on objective information or data that will ensure that canisters and cartridges are changed before the end of their service life must be implemented.

Filter and Cartridge Change Schedule

A stock of spare filters and cartridges will be maintained to allow immediate change when required or desired by the employee.

Cartridges will be changed based on the most limiting factor below:

· Prior to expiration date.
· Manufacturer’s recommendations for specific use and environment.
· After each use.
· When requested by an employee.
· When contaminant odor is detected.
· When restriction to air flow has occurred as evidenced by increase effort by user to breathe normally.

Cartridges must remain in their original sealed packages until needed for immediate use.

Filters must be changed on the most limiting factor below:

· Prior to expiration date.
· Manufacturer’s recommendations for the specific use and environment.
· When requested by an employee.
· When contaminant odor is detected.
· When restriction to air flow has occurred as evidenced by increase effort by user to breathe normally.
· When discoloring the filter media is evident.

Filters must remain in their original sealed package until needed for immediate use.


Respirator Fit Testing

Before an employee is required to use any respirator with a negative or positive pressure tight-fitting facepiece, the employee must be fit tested with the same make, model, style, and size of respirator that will be used. The company must ensure that an employee using a tight-fitting facepiece respirator is fit tested prior to initial use of the respirator, whenever a different respirator facepiece (size, style, model or make) is used, and at least annually thereafter.

The company has established a record of the qualitative fit tests (QLFT) and quantitative fit tests (QNFT) administered to employees including:

· The name or identification of the employee tested.
· Type of fit test performed.
· Specific make, model, style, and size of respirator tested.
· Date of test.
· The pass/fail results for QLFTs or the fit factor and strip chart recording or other recording of the test results for QNFTs.

Additional fit tests will be conducted whenever the employee reports, or the company, physician, supervisor or program administrator makes visual observations of, changes in the employee's physical condition that could affect respirator fit. Such conditions include, but are not limited to, facial scarring, dental changes, cosmetic surgery or an obvious change in body weight.

If after passing a QLFT or QNFT, the employee notifies the company, program administrator, supervisor, or physician that the fit of the respirator is unacceptable, the employee will be given a reasonable opportunity to select a different respirator facepiece and to be retested.

Types of Fit Tests

The fit test will be administered using an OSHA-accepted QLFT or QNFT protocol. The OSHA-accepted QLFT and QNFT protocols and procedures are contained in Appendix A of the OSHA Respiratory Protection Standard, 29 CFR 1910.134.

· QLFT may only be used to fit test negative pressure air-purifying respirators that must achieve a fit factor of 100 or less.
· If the fit factor, as determined through an OSHA-accepted QNFT protocol, is equal to or greater than 100 for tight-fitting half facepieces, or equal to or greater than 500 for tight-fitting full facepieces, the QNFT has been passed with that respirator.
· Fit testing of tight-fitting atmosphere-supplying respirators and tight-fitting powered air-purifying respirators must be accomplished by performing quantitative or qualitative fit testing in the negative pressure mode, regardless of the mode of operation (negative or positive pressure) that is used for respiratory protection.
· Qualitative fit testing of these respirators must be accomplished by temporarily converting the respirator user's actual facepiece into a negative pressure respirator with appropriate filters, or by using an identical negative pressure air-purifying respirator facepiece with the same sealing surfaces as a surrogate for the atmosphere-supplying or powered air-purifying respirator facepiece.
· Quantitative fit testing of these respirators must be accomplished by modifying the facepiece to allow sampling inside the facepiece in the breathing zone of the user, midway between the nose and mouth. This requirement must be accomplished by installing a permanent sampling probe onto a surrogate facepiece or by using a sampling adapter designed to temporarily provide a means of sampling air from inside the facepiece.
· Any modifications to the respirator facepiece for fit testing must be completely removed, and the facepiece restored to NIOSH approved configuration, before that facepiece can be used in the workplace.

Fit test records will be retained for respirator users until the next fit test is administered. Written materials required to be retained will be made available upon request to affected employees.

Respirator Operation and Use

Respirators will only be used following the respiratory protection safety procedures established in this program. The operations and use manuals for each type of respirator will be maintained by the program administrator and be available to all qualified users.

Surveillance by the direct supervisor will be maintained of work area conditions and degree of employee exposure or stress. When there is a change in work area conditions or degree of employee exposure or stress that may affect respirator effectiveness, the company will reevaluate the continued effectiveness of the respirator.

For continued protection of respirator users, the following general use rules apply:

· Users must not remove respirators while in a hazardous environment.
· Respirators are to be stored in sealed containers out of harmful atmospheres.
· Respirators will be stored away from heat and moisture.
· Respirators will be stored such that the sealing area does not become distorted or warped.
· Respirators will be stored such that the facepiece is protected.

Facepiece Seal Protection

The company does not permit respirators with tight-fitting facepieces to be worn by employees who have:

· Facial hair that comes between the sealing surface of the facepiece and the face or that interferes with valve function.
· Any condition that interferes with the face-to-facepiece seal or valve function.

If an employee wears corrective glasses or goggles or other personal protective equipment, the company will ensure that such equipment is worn in a manner that does not interfere with the seal of the facepiece to the face of the user.

Continuing Effectiveness of Respirators

The company will ensure that employees leave the respirator use area:

· To wash their faces and respirator facepieces as necessary to prevent eye or skin irritation associated with respirator use.
· If they detect vapor or gas breakthrough, changes in breathing resistance, or leakage of the facepiece.
· To replace the respirator or the filter, cartridge or canister elements.

If the employee detects vapor or gas breakthrough, changes in breathing resistance, or leakage of the facepiece, the company will replace or repair the respirator before allowing the employee to return to the work area.

Cleaning and Disinfecting

The company must provide each respirator user with a respirator that is clean, sanitary and in good working order. The company must ensure that respirators are cleaned and disinfected using the standard operating procedure (SOP) for cleaning and disinfecting.

The respirators must be cleaned and disinfected when:

· Respirators issued for the exclusive use of an employee must be cleaned and disinfected as often as necessary to be maintained in a sanitary condition.
· Respirators issued to more than one employee must be cleaned and disinfected before being worn by different individuals.
· Respirators maintained for emergency use must be cleaned and disinfected after each use.
· Respirators used in fit testing and training must be cleaned and disinfected after each use.

Cleaning and storage of respirators assigned to specific employees are the responsibility of each employee.

Respirator Inspection

All respirators/SARs will be inspected. Should any defects be noted, the respirator/SAR will be taken to the program administrator. Damaged respirators will be repaired or replaced. The inspection of respirators will be the responsibility of the employee.

Respirators will be inspected as follows:

· All respirators used in routine situations must be inspected before each use and during cleaning.
· All respirators maintained for use in emergency situations must be inspected at least monthly and in accordance with the manufacturer's recommendations and be checked for proper function before and after each use.
· Emergency escape-only respirators must be inspected before being carried into the workplace for use.

Respirator inspections include the following:

· A check of respirator function, tightness of connections, and the condition of the various parts including, but not limited to, the facepiece, head straps, valves, connecting tube, and cartridges, canisters or filters.
· Check of elastomeric parts for pliability and signs of deterioration.
· Self-contained breathing apparatus must be inspected monthly. Air and oxygen cylinders must be maintained in a fully charged state and must be recharged when the pressure falls to 90 percent of the manufacturer's recommended pressure level. The company must determine that the regulator and warning devices function properly

For emergency use respirators, the additional requirements apply:

· Certify the respirator by documenting the date the inspection was performed, the name (or signature) of the person who made the inspection, the findings, required remedial action, and a serial number or other means of identifying the inspected respirator.
· Provide this information on a tag or label that is attached to the storage compartment for the respirator, is kept with the respirator, or is included in inspection reports stored as paper or electronic files. This information must be maintained until replaced following a subsequent certification. 


Respirator Storage

Respirators are to be stored as follows:

· All respirators must be stored to protect them from damage, contamination, dust, sunlight, extreme temperatures, excessive moisture and damaging chemicals. They must be packed or stored to prevent deformation of the facepiece and exhalation valve.

· Emergency respirators must be:

· Kept accessible to the work area.
· Stored in compartments or in covers that are clearly marked as containing emergency respirators.
· Stored in accordance with any applicable manufacturer instructions.

Repair of Respirators

Respirators that fail an inspection or are otherwise found to be defective will be removed from service to be discarded, repaired or adjusted in accordance with the following procedures:

· Repairs or adjustments to respirators are to be made only by people appropriately trained to perform such operations who use only the respirator manufacturer's NIOSH-approved parts designed for the respirator.
· Repairs must be made according to the manufacturer's recommendations and specifications for the type and extent of repairs to be performed.
· Reducing and admission valves, regulators, and alarms must be adjusted or repaired only by the manufacturer or a technician trained by the manufacturer.


Scaffolds
(Ref. 29 CFR 1926.450–454)

A scaffold is defined as an elevated temporary work platform. There are three basic types of scaffolds:

· Supported scaffolds, which consist of one or more platforms supported by rigid, load- bearing members, such as poles, legs, frames, outriggers, etc.
· Suspended scaffolds, which are one or more platforms suspended by ropes or other non-rigid, overhead support.
· Other scaffolds, principally manlifts, personnel hoists, etc., which are sometimes thought of as vehicles or machinery, but can be regarded as another type of supported scaffold.

Common Hazards Associated with All Scaffolds

· Falls from elevation, due to lack of fall protection.
· Collapse of the scaffold, caused by instability or overloading.
· Being struck by falling tools, work materials, or debris.
· Electrocution, principally due to proximity of the scaffold to overhead power lines.

Safe Work Practices

· Scaffolds will be erected on sound, rigid footing, capable of carrying the maximum intended load without settling or displacement.
· Damaged parts that affect the strength of the scaffold are taken out of service.
· Scaffolds are not to be altered.
· All scaffolds should be fully planked.
· Scaffolds are not moved horizontally while workers are on them unless they are designed to be mobile, and workers have been trained in the proper procedures.
· Employees are not permitted to work on scaffolds that are covered with snow, ice or other slippery materials.
· Scaffolds are not erected or moved within 10 feet of power lines.
· Employees are not permitted to work on scaffolds in bad weather or high winds unless a competent person has determined that it is safe to do so.
· Ladders, boxes, barrels, buckets or other makeshift platforms are not used to raise work height.
· Extra material is not allowed to build up on scaffold platforms.

Requirements for Designing and Constructing Scaffolds

Scaffolds must be designed by a qualified person and be constructed and loaded in accordance with that design. OSHA defines a qualified person as one whom:

· Possesses a recognized degree, certificate, or professional standing.
· Has extensive knowledge, training and experience.
· Can solve or resolve problems related to the work or the project.

A qualified person must do adequate preplanning to ensure the safe erection and use of the scaffold.

Preplanning includes:

· Determining the type of scaffold necessary for the job.
· Determining the maximum load of the scaffold.
· Ensuring a good foundation.
· Avoiding electrical hazards.
Where workers on a construction site are exposed to vertical drops of 6 feet or more, OSHA requires that employers provide fall protection in one of three ways before work begins:

· Placing guardrails around the hazard area.
· Deploying safety nets.
· Providing personal fall arrest systems for each employee.

Many times, the nature and location of the work will dictate the form that fall protection takes. If the company chooses to use a guardrail system, it must comply with the following provisions:

· Top edge height of top rails, or equivalent guardrail system members, must be between 39 and 45 inches above the walking/working level, except when conditions warrant otherwise and all other criteria are met (e.g., when employees are using stilts, the top edge height of the top rail must be increased by an amount equal the height of the stilts).
· Midrails, screens, mesh, intermediate vertical members, or equivalent intermediate structures, must be installed between the top edge and the walking/working surface when there is no wall or other structure at least 21 inches high.

· Midrails must be midway between the top edge of the guardrail system and the walking/working level.
· Screens and mesh must extend from the top rail to the walking/working level, and along the entire opening between rail supports.
· Intermediate members (such as balusters) between posts must be no more than 19 inches apart.
· Other structural members (such as additional mid rails or architectural panels) must be installed so as to leave no openings wider than 19 inches.

· Guardrail systems must be capable of withstanding at least 200 pounds of force applied within 2 inches of the top edge, in any direction and at any point along the edge, and without causing the top edge of the guardrail to deflect downward to a height less than 39 inches above the walking/working level.
· Midrails, screens, mesh, and other intermediate members must be capable of withstanding at least 150 pounds of force applied in any direction at any point along the mid rail or other member.
· Guardrail systems must not have rough or jagged surfaces that would cause punctures, lacerations or snagged clothing.
· Top rails and mid rails must not cause a projection hazard by overhanging the terminal posts.
· Scaffolds and their components will be capable of supporting, without failure, at least four times the maximum intended load.
· Guardrails and toe boards will be installed on all open sides and ends of platforms more than 10 feet (3.1 m) above the ground or floor, except needle beam scaffolds and floats where other means of fall protection is provided.
· Scaffolds 4 feet (1.2 m) to 10 feet (3.1 m) in height, having a minimum dimension in either direction of less than 45 inches (1.2 m), will have standard guardrails installed on all open sides and ends of the platform.
· There will be a screen with maximum ½-inch (1.3 cm) openings between the toe board and the guardrail, where people are required to work or pass under the scaffold.
· All planking will be Scaffold Grade or equivalent as recognized by approved grading rules for the species of wood used.
· The maximum permissible span for 1¼ × 9 inch (3.2 × 22.9 cm) or wider plank of full thickness is 4 feet (1.2 m), with medium loading of 50 pounds per square feet (244 kilograms per square meter).
· Scaffold planking will be overlapped a minimum of 12 inches (30.5 cm) or secured from movement.
· Scaffold planks will extend over their end supports not less than 6 inches (15 cm) nor more than 12 inches (30 cm).
· All scaffolding and accessories will have any defective parts immediately replaced or repaired.
· An access ladder or equivalent safe access must be provided.





Spill Containment

· If a Spill of Spray Foam or another Chemical occurs.
· First, Surround Spill with Sorbent Socks.
· Next, Absorb Spill with Oil Absorbent material.
· Determine cause of spill/leak and stop the leak.
· Contact your Location Manager.
· Dispose of spilled chemicals in accordance with local laws and regulations.



Thermal Exposures
(Cold Stress & Heat Stress)

Cold Stress—Safe Work Practices

· Recognize the environmental and workplace conditions that lead to potential cold-induced illnesses and injuries.
· Watch for signs and symptoms of cold-induced illnesses/injuries.
· Select proper clothing for cold, wet and windy conditions. Layer clothing to adjust to changing environmental temperatures. Wear a hat and gloves, in addition to underwear that will keep water away from the skin (polypropylene).
· Take frequent short breaks in warm dry shelters to allow the body to warm up.
· Perform work during the warmest part of the day.
· Avoid exhaustion or fatigue because energy is needed to keep muscles warm.
· Use the buddy system (work in pairs).
· Drink warm, sweet beverages (sugar water, sports-type drinks). Avoid drinks with caffeine (coffee, tea, or hot chocolate) or alcohol.
· Eat warm, high-calorie foods like hot pasta dishes.

Responding to Frost Bite:

· Move the person to a warm dry area. Don’t leave the person alone.
· Remove any wet or tight clothing that may cut off blood flow to the affected area.
· DO NOT rub the affected area, because rubbing causes damage to the skin and tissue.
· Gently place the affected area in a warm (105°F) water bath and monitor the water temperature to slowly warm the tissue. Don’t pour warm water directly on the affected area because it will warm the tissue too fast causing tissue damage. Warming takes about 25-40 minutes.
· After the affected area has been warmed, it may become puffy and blister. The affected area may have a burning feeling or numbness. When normal feeling, movement and skin color have returned, the affected area should be dried and wrapped to keep it warm. Note: If there is a chance the affected area may get cold again, do not warm the skin. If the skin is warmed and then becomes cold again, it will cause severe tissue damage. Seek medical attention as soon as possible.

Responding to Hypothermia:

· Call for emergency services (ambulance or 911).
· Move the person to a warm, dry area. Don’t leave the person alone. Remove any wet clothing and replace it with warm, dry clothing or wrap the person in blankets.
· Have the person drink warm, sweet drinks (sugar water or sports-type drinks) if they are alert. Avoid drinks with caffeine (coffee, tea, or hot chocolate) or alcohol.
· Have the person move their arms and legs to create muscle heat. If they are unable to do this, place warm bottles or hot packs in the armpits, groin, neck, and head areas. Do not rub the person’s body or place them in warm water bath. This may stop their heart.

Heat Stress—Safe Work Practices

· Know signs/symptoms of heat-related illnesses; monitor yourself and co-workers.
· Block out direct sun or other heat sources.
· Use cooling fans/air-conditioning, rest regularly.
· Drink lots of water; about one cup every 15 minutes.
· Wear lightweight, light-colored, loose-fitting clothes.
· Avoid alcohol, caffeinated drinks and heavy meals.

Responding to Heat Stress:

· Call 911 (or local emergency number) at once.

While waiting for help to arrive:

· Move the worker to a cool, shaded area.
· Loosen or remove heavy clothing. 
· Provide cool drinking water.
· Fan and mist the person with water.




What to do in Special Circumstances 

If/when the Special Circumstances listed below occur you must stop work and contact your Location Manager for guidance.

· Absence of Safety Protective Systems on a worksite, i.e. Staircase Railing, Safety Railing, Open Floors, Missing Staircases, etc. (These are responsibilities of the Builder/General Contractor)
· Presence of Vermiculite.
· Presence of Knob and Tube Wiring.
· Other trades acting in an unsafe manner or endangering others.
· Other trades materials stocked in a manner that presents risk to our employees.
· Exposed electrical wiring.
· Ice and snow on floors or work areas.
· Presence of Pest Determinate powders or chemicals.
· Presence of Animal Feces.
· Presence of Live Animals.
· Crocodile infested Motes.
· Black Mold.
· How to respond if the customer asks you to do something unsafe.
· How work with an Argumentative Customer or Tradesperson.






Section 3


Training and Instruction

Employee Training

All records of Employee Health & Safety Training will be maintained for no fewer than 3 years.

Orientation/Initial Training

All employees will go through an orientation training program that covers this Safety Program, Safe Work Practices and the safety policies and procedures related to their job duties. Depending on the employee’s position or role, the employee will then be released for on-the-job experience. All employees will also be on a safety probationary period of 30 days from the date of hire.

On-the-Job Training (OJT)

Each department will conduct On-the-Job Training relevant to the scope of work they perform as needed when circumstances warrant it.

Management/Supervisor Training

To ensure that Managers have the skills required for their respective duties and responsibilities, they will receive at least four (4) hours annually of Health and Safety Training. 

On-Going Field and Office Safety Training

All Field and Office Employees will participate in regularly scheduled Health and Safety Trainings either in person or via digital means. The sample training schedules are below. This training shall be supervised by each Location Manager. 

On-site Safety Inspections

Location Managers, Production Managers and Field Supervisors will perform regular On-site Safety Inspections using the form below, labeled Appendix C.  This Form is also available on the Field Services Application.  In all cases the On-site Inspections should be stored digitally.
















	The Goley Companies Health and Safety Program

	 

	Annual Field Training Matrix

	 

	Week 
	Training Topic

	1
	3 - Second Rule

	2
	Absence of Safety Protective Systems 

	3
	Aerial Lifts

	4
	Argumentative Customer or Tradesperson

	5
	Cold Stress

	6
	Compressed Gas Cylinders

	7
	Confined Spaces 

	8
	Driver's Safety

	9
	Drug and Alcohol Abuse/Policy

	10
	Electrical Safety

	11
	Emergency Response (Medical-Fire-Severe Weather-Bomb Threat-Structural Collapse-Safe Rooms)

	12
	Equipment Inspections

	13
	Exposed Electrical wiring

	14
	Eye and Face Protection

	15
	Fall Protection 1

	16
	Fall Protection 2

	17
	Fire Protection

	18
	Get out and Look

	19
	Hand and Powered Tools 1

	20
	Hand and Powered Tools 2

	21
	Hand Protection

	22
	Hard Hats

	23
	Hazard Communication

	24
	Heat Stress

	25
	Housekeeping - Job site Cleanliness

	26
	How to respond if the customer asks you to do something unsafe

	27
	Ice and Snow safety

	28
	Industrial Hygiene

	29
	Knife Safety

	30
	Ladders and Stairways

	31
	Mental Health

	32
	Mold

	33
	Other Trades acting in an unsafe manner

	34
	PPE  - General

	35
	Presence of Vermiculite and Knob and Tube Wiring

	36
	Respiratory Protection

	37
	Reporting of Near-Miss Accidents

	38
	Reporting work related Injuries and Illness

	39
	Retro-Fit Job, special conditions

	40
	Safe Operation of Blow Machines

	41
	Safe Operation of removal Vacuums

	42
	Safely Loading/Unloading/Stocking of Material

	43
	Safely parking on the job site

	44
	Safety around Spray Foam

	45
	Safety Footwear

	46
	Scaffolds 1

	47
	Scaffolds 2

	48
	Signs of Fatigue

	49
	Spill Containment

	50
	Stilt Safety

	51
	Vehicle Inspections

	52
	Voluntary use of Dust Masks

	53
	Walk Boards and Planks

	54
	Warehouse Awareness

	55
	What to do in an Emergency

	56
	What to do when OSHA arrives

	57
	Working Safely with overhead applications








	The Goley Companies Health and Safety Program

	 

	Annual Office Safety Training Matrix

	 

	Month 
	Training Topic

	1
	Ergonomics

	2
	Electrical Safety

	3
	Fire Safety

	4
	Hazard Communication

	5
	Workplace Violence Prevention

	6
	Stress Management

	7
	Slips, Trips and Falls Prevention

	8
	First Aid

	9
	Emergency Evacuation Procedures

	10
	PPE

	11
	Mental Health

	12
	Keep Moving





Acknowledgement of Receipt of The Goley Companies’ Health & Safety Program

I acknowledge that I have received the Health and Safety Program. As a condition of my employment, I agree to read the Manual, to work safely, and to abide by the policies in this Manual or any which may come into existence in the future.
I also understand and agree that this Manual is not a contract of employment and that The Goley Companies reserve the right to change, delete, interpret or replace any or all of this Manual at any time. In addition, I understand that The Goley Companies reserve the right to vary any policy in this Manual when, in its determination, circumstances so warrant. I have been given the opportunity to ask questions regarding this Manual and understand it in its entirety.



Date	Employee Signature
















Forms Library

Appendix A
Employee/Supervisor Incident Report Form

Instructions:  Employees and Supervisors will use this form to report all work-related injuries, illnesses or “near miss” events (which could have caused an injury or illness)—no matter how minor. This helps to identify and correct hazards before they cause serious injuries. This form will be completed by employees as soon as possible and given to a supervisor for review. Supervisors will report incident to Director of Health and Safety Immediately.
	I am reporting a work related:   q Injury   q Illness    q Near miss   

	Company Name:

	Name: 

	Job Title:

	Supervisor:

	Have you told your supervisor about this injury/near miss?    q Yes   q No

	Date of injury/illness/near miss:
	Time of injury/illness/near miss:

	Names of witnesses (if any):

	Where exactly did it happen?

	What were you doing at the time?

	Describe step by step what led up to the injury/illness/near miss (continue on the back if necessary):

	What could have been done to prevent this injury/illness/near miss?

	What parts of your body were injured? If a near miss, how could you have been hurt?

	Did you see a doctor about this injury/illness?                 q Yes   q No

	If yes, whom did you see? 
	Doctor’s phone number:

	Date: 
	Time:

	Has this part of your body been injured before?                q Yes   q No 

	If yes, when?
	Supervisor:

	Employee’s signature:

Supervisor’s signature:
	Date:

Date:



Appendix B
Incident Investigation Report

Instructions: Complete this form as soon as possible after any incident that an employee reports or which results in serious injury or illness and to investigate a minor injury or near miss that could have resulted in a serious injury or illness.

	This is a report of :   q Death   q Lost Time  q Dr. Visit Only  q First Aid Only   q Near Miss

	Is this an OSHA recordable Incident?
	YES / NO (Please Circle One)

	Date of incident:
	This report is made by: q Employee  q Supervisor  q Team 
q Other_________



	Step 1: Injured employee (complete this part for each injured employee)

	Name: 
	Sex: q Male  q Female
	Age: 

	Department:
	Job title at time of incident:

	Part of body affected: (shade all that apply)
[image: Body Diagram]
	Nature of injury: (most serious one):
q Abrasion, scrapes
q Amputation
q Broken bone
q Bruise
q Burn (heat)
q Burn (chemical)
q Concussion (to the head)
q Crushing Injury
q Cut, laceration, puncture
q Hernia
q Illness
q Sprain, strain
q Damage to a body system:
q Other ___________
	This employee works:
q Full time
q Part time



	
	
	Months with this company:
· 0-3 Months
· 3-6 Months
· 6-12 Months
· 12 Months +


	
	
	

	
	
	Months doing this type of work:
· 0-3 Months
· 3-6 Months
· 6-12 Months
· 12 Months +






	
	
	



	Step 2: Describe the incident

	Exact location of the incident: 
	Exact time:

	What part of employee’s workday? q Entering or leaving work q Doing normal work activities
q During meal period q During break q Working overtime q Other___________________

	Names of witnesses (if any):



	
Attachments 
	Written witness statements:
	Photographs:
	Maps/drawings:

	What personal protective equipment was being used (if any)?

	Describe step-by-step the events that led up to the injury. Include names of any machines, parts, objects, tools, materials and other important details. Attach separate sheets if necessary.




	Step 3: Why did the incident happen?

	Unsafe workplace conditions: (Check all that apply)
q Inadequate guard
q Unguarded hazard
q Defective safety device
q Defective tool or equipment
q Hazardous workstation layout
q Unsafe lighting
q Unsafe ventilation
q Lack of needed personal protective equipment
q Lack of appropriate equipment/tools
q Unsafe clothing
q No training or insufficient training
q Other: __________________________________

	Unsafe acts by people: (Check all that apply)
q Operating without permission
q Operating at unsafe speed
q Servicing equipment that has power to it
q Making a safety device inoperative
q Using defective equipment
q Using equipment in an unapproved way
q Unsafe lifting
q Taking an unsafe position or posture
q Distraction, teasing, horseplay
q Failure to wear personal protective equipment
q Failure to use the available equipment/tools
q Other: _______________________________

	Why did the unsafe conditions exist?

	Why did the unsafe acts occur?

	Is there a reward (such as “the job can be done more quickly” or “the product is less likely to be damaged”) that may have encouraged the unsafe conditions or acts? q Yes  q No If yes, describe:

	Were the unsafe acts or conditions reported prior to the incident?                  q Yes  q No

	Have there been similar incidents or near misses prior to this one?                 q Yes  q No



	
Step 4: How can future incidents be prevented?

	What changes do you suggest to prevent this incident/near miss from happening again?
q Stop this activity  q Guard the hazard  q Train the employee(s)  q Train the supervisor(s)
q Redesign task steps  q Redesign workstation  q Write a new policy/rule  q Enforce existing policy
q Routinely inspect for the hazard  q Personal protective equipment  q Other: __________________

	What should be (or has been) done to carry out the suggestion(s) checked above? Attach separate sheets if necessary.



	Step 5: Who completed and reviewed this form? (Please Print)

	Written by:
Department:
	Title:
Date:

	Names of investigation team members: 

	Does team agree with corrective action recommended in step 4? |_| Yes |_| No |_| N/A
(Step 6 should be completed using investigation team’s final recommendations)

	Reviewed by:

	Title:
Date:

	Step 6: Corrective Action and Follow-up

	Written by:
Department:
	Title:
Date:



Appendix B
Safety Inspection Checklist
[image: A close-up of a form
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GOLEY SAFETY INSPECTION CHECKLIST

Inspection Date: Location: Inspector’s Name:
YES, YES,
Safety Checklist Items NO or Safety Checklist ltems NO or

N/A N/A

Eye protection worn when using Powder Emergency phone numbers posted and/or

Actuated/Pneumatic guns? available to all workers?

Foot protection worn? (Hard soled boots) Workers wearing high-visibility garments?

Hearing protection worn where required? Tied off in lifts properly? (if required)

Hard hats worn? (if required) Training conducted and documented?

Respirators properly in use? (if required) Pneumatic power tools have hoses secured?

GFCl’s used for all portable electrical hand tools? First aid kit available at work site?

Electrical cords inspected & have all prongs . : ; ;
P PIGRE Fire extinguishers inspected?

intact?

Electrical power tools are double insulated or Fire extinguishers readily available (not
grounded? blocked)?

Ladders are safe and inspected as appropriate? General housekeeping is neat and orderly?

Wall openings & floor holes are covered or

Stair rails —for 30” change in elevation or 4 risers?
guarded?

- - s > 197
Stairs or ladder provided for access points > 19 Rebsr eabs used Tor protruding Bared

high?

Extension & straight ladders extend 3’ beyond Scaffolding is properly assembled and in
landing? good condition?

Stepladders are only used in open position? Illumination adequate in all work areas?

Misc. Topic Reviewed (i.e. SDS sheets, Emergency Response, Vehicular Accident, General Safety Topic)

CORRECTIVE ACTION PLAN
For all the items marked as “No”, list the item, person responsible, and expected completion date.
PERSON

* %k
ACTION ITEM RESPONSIBLE DUE DATE DATE VERIFIED VERIFIED BY

* Date Observation/Corrective Action was verified as completed.
** Initials of the individual verifying the Observation/Corrective Action was verified as completed.

General Notes:




